AJIMUHHMCTPALINUA FOPOJACKOro nocesjieHus r. CypoBUKHHO
CypOBHKHHCKOI0 MYHUIIUNIAJIHLHOTO PAOHA
Boarorpaackoi odJsiactu

404415, r. CypoBukuno yi. Jlenuna 75, Ten. (84473)2-16-70
IIOCTAHOBJIEHME
om 16 mapma 2023 200a Ne 80

06 YTBEPKICHUH aIMUHHUCTPATUBHOIO
periiaMeHTa MNpeJOCTaBICHUS MYHULUINAIBHOU
ycayru «lIpu3Hanue camoBOoro goma SKHIbIM
JIOMOM M >KHJIOTO JIOMa CaJIOBBIM JIOMOM

B coorBerctBum ¢ I'panocrpoutensHbiM KoaekcoMm Poccuiickoit denepannu,
OenepanpabiMu 3akoHaMH 0T 06.10.2003 Ne 131-®3 «O06 o0mmX NpHHITUIIAX
OpraHu3alid MECTHOro caMmoyImpaBieHuss B Poccuiickoin @enepanum», OT
27.07.2010 Ne 210-®3 «OO6 opraHu3aiuu MpeaoCTaBICHUS TOCYAAPCTBEHHBIX U
MYHULIMNAIBHBIX ~ yCIyI», TIocTaHoBieHueM IlpaBurensctBa  Poccuiickon
Oeneparuun ot 26.03.2016 No 236 «O TpeboBaHUAX K MPEIOCTABICHUIO B
ANEKTPOHHOM  (OopMe€  TOCYAApPCTBEHHBIX WM  MYHUUMUIAIBHBIX  YCIyD»,
MOCTAaHOBJICHUEM AJMUHUCTpALMU TOpOACKOro mnocesneHus TI.CypOBUKHHO OT
07.04.2020 Ne191 «OO0 ytBepxknenuu Ilopsimka pa3pa®OTKU U yTBEPKACHHUH
aIMUHHUCTPATUBHBIX PETJAMEHTOB NPEAOCTABICHUS MYHUUUIAIBHBIX YCIYT
ropoackoro noceneHus ropoaa CypoBUknHO CypOBHUKMHCKOIO MYHUIUIIAIBHOTO
paiiona Bonrorpajackoit 001acTu» U PYKOBOJCTBYSICh YCTaBOM TOPOJICKOTO
nocesieHuss  T.  CypOBHUKHMHO,  aJIMUHHCTpauusi TOPOACKOTO  ITOCEJICHHS
r.CypOBUKHHO,

NMOCTAaHOBISCT:

.  VYrTBepaurb  aIMHHUCTPATUBHBIA  PETJAMEHT  IPEAOCTaBJICHUS
MYHUIMIAIBHON ycnyru «lIpu3Hanue cagoBOro aoma >KUiIbIM JOMOM U KUJIOTO
JIoMa CaJ0BBIM JIOMOM).

2. HacTosimiee mOCTaHOBJIEHHWE Pa3MECTUTh Ha O(PUIUAILHOM  CaiiTe
aJIMUHUCTPALIMH TOPOJICKOTO noceeHus r.CypoBUKHHO CypOBUKUHO34.pd.

3. KoHTpoJib 3a MCIOJTHEHHEM HACTOAIIETO MOCTAHOBJICHUS BO3JI0KUTH Ha
3aMECTUTENS TJ1aBbl AAMUHUCTPALIMM TOPOJACKOTO mocesneHus r. CypoBUKHHO IO
KUJIMIIHO-KOMMYHAJIBHBIM BOIIPOCAM CTPOUTEIBCTBY M TPAHCHOPTY, HAYaIbHUKA
oTJieJIa KUIUITHO-KOMMYHaJIbHOTO X03stiicTBa A.B.YUeboTrapéna.

I'maBa ropoackoro nocenenus r.CypoBUKHHO E.®. Kynaes
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YT1BepxkaeH

MOCTaHOBJIEHHUEM aIMUHUCTPALIIN
TOPOACKOTO moceneHus T. CypOBHKIHO
ot 16 mapta 2023 r. Ne 80

AJIMHUHHMCTPATUBHBIA perjamMeHT
NpeoCcTaBIeHUs] MYHUIIUNAIbHOM yeayru «[Ipu3Hanue cagoBoro 10Ma KujibiM
JAOMOM H KHJIOTO 10Ma CaJ0BBIM JOMOM»

1. O01mue MoJI0sKeHu s

1.1. Ilpeamer perynupoBaHusl

Hacrosmuii aqMUHUCTPATUBHBIA pEriiaMeHT YCTaHABIMBAET MOPSAJIOK MPEAOCTaBICHUS
MyHHULIMNAIbHON yeiayru «lIpu3Hanue caoBoro goMa >KMibIM JIOMOM M SKMJIOTO JJOMa CaJI0OBBIM
noMoM" (anmee WMEHYIOTCS — MYHHUIUMTNANbHAs ycIyra, agMUHUCTPATUBHBIM pEriIaMeHT) |
CTaHJApT IMPENOCTABICHUS MYHHULMIIAJBLHOW YCIyTH, B TOM YHCIE OIpPENETSET CPOKU H
MOCNIE0BATEIBHOCTh aJMUHUCTPATUBHBIX MPOLEAYp MNPU NPEJOCTaBICHUU MYHUIIUIAIBHOMN
yCIyTH aAMHHHMCTpalel ropojckoro mnoceieHuss ropona CypoBuknHo CypOBHUKHHCKOIO
MYHHIIMIIAJIBLHOTO paiiona Bonrorpaackoit odnactu

1.2. 3asgBuTensMu Ha NOJYyYEHUE MYHHUIMNAIBLHOM YCIYTu SBISIOTCS COOCTBEHHUKHU
CaJIoBOTO JOMa WJIM KHIJIOTO JOMa, PACIONIOKEHHBIX Ha TEPPUTOPUHM TOPOACKOTO MOCEICHUS
ropojaa CypoBukuHo CypOBUKHHCKOT'O MyHHUIIMTIAIBHOTO pailona Bosrorpasckoii o0nacTu, uiu
YIOJHOMOYEHHBIE UMM JIUIIA.

1.3. ITopsimox MHPOPMHUPOBAHUS 3asIBUTENIEH O MPEJOCTABICHUN MyHUIIUTIAIIBHONW yCITYTH:

1.3.1. CBenenusi 0 MecTe HaXOXKJIEHHUS, KOHTAKTHBIX TenedoHax W Tpaduke pabOTHI
aIMMHHUCTpallMM  ropojckoro  moceneHuss  ropoaa  CypoBukuHo  CypOBHKHHCKOTO
MYyHHIIMIIAJBHOTO  paifoHa Bounrorpaackoit o6mactu, oOpraHm3anuii, ydacTBYIOIIMX B
MPEOCTABICHUN MYHHUIMIIATBHON YCIyrd, MHOTO(YHKIMOHaIBHOTO meHTpa (Pumman mo
pabore ¢ 3asBuTensiMu CypoBUKHHCKOTO paiioHa Bonrorpaackoit oomactu) (mamee — M®II):

1) MecroHaxox/eHue aJIMUHUCTPALMU TOpPOJCKOro mnoceneHus ropoga CypOBHKHUHO
CypOBUKHHCKOTO MYHUITMTIAILHOTO pailoHa Bonrorpanckoi obmactu: 404415, Bonrorpaackas
o6macth, T. CypoBHUKHHO, yi. Jlenuna, 75;

ANeKTpoHHBIHN anpec: admgorod2013@mail.ru,

opunmaneHRIi CcalT AaIMHHHUCTPALMM TOPOJCKOTo moceneHust ropona CypOBHKHHO
CypOBHUKHHCKOTO MYHHUIMNAIBLHOTO paiioHa Bonrorpaackoit ob6inactu B uHGOPMAMOHHO-
TEJIEeKOMMYHUKalMOHHOMU ceTn «HTepHeT»: (cypoBuknHo34.pdh)

cnpaBouHblie Tenedonsl: (84473)2-16-70, 2-14-79

I'pa¢puk paboThl AaIMUHUCTpALlMU TOPOJACKOrO TmoceneHuss ropoaa CypOBUKHHO
CypOBHKHHCKOTO MyHHIIMITAILHOTO paiioHa Bonrorpaackoit obnactu:

- moHenenbHUK - uerBepr: ¢ 08-00 mo 12-00 ygac., ¢ 13-00 go 17-00 yac.;

- gatara: ¢ 08-00 mo 12-00 gac., ¢ 13-00 mo 16-00 gac.;

- cy000Ta, BOCKPECEHbBE - BBIXOTHOU JICHb.

2) Mecronaxoxaenue M®OILI: 404415, r. CypoBukuno, MKP 2, nowm 4,

ten. (84473) 2-10-10, 2-20-30;

opummaneHelii  caiit MO®OL[ B  HHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW  CETH
«MHutepner»: www.mfc.volganet.ru;

anekTponHas noura M®II: mfc341@volganet.ru

I'padux padotsr MOLI:

- moHeenpHuK: ¢ 09-00 mo 20-00 gac.;

- BTOpHUK - nsaTHULA: ¢ 09-00 no 18-00 yac.;

- cyo6orta: ¢ 09-00 mo 15-30 gac.;

- BOCKPECEHbBE - BBIXOJHOU JIEHb.

1.3.2. Undopmanuio o mopsAake MPeAOCTaBICHHUS MYHHIMIIAIBLHOW YCIYTH 3asBUTEINb
MOJKET TOJYUYUTh:
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HENOCPEACTBEHHO B aJMUHUCTPALIMM TOPOJACKOro mnoceneHus ropoaa CypOBHUKHHO
CypOBHKHMHCKOTO MYHUIMNAIBHOTO paifoHa Bonrorpaackoit o6nacti (MHQOpPMAaIOHHBIE
CTeHIbl, YCTHOE HWHPOpPMHpPOBaHHME TIO TenedoHy, a TakkKe Ha JIMYHOM TpHEMeE
MYHHUIMIAIBHBIMU CITY>KAaIllUMU aIMUHUCTPALUU TOpojcKoro nocenaeHust ropojga CypoBUKHUHO
CypOBHKHHCKOTO MyHUIIMIIAIBHOTO pailoHa Boarorpaackoii o6nacty;

[0 MOYTe, B TOM 4YHcie AeKTpoHHOM admgorod2013@mail.ru, B ciiy4ae MUCbMEHHOTO
oOpaleHus 3asBUTENS;

B MH(OPMalMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «HTepHeT» Ha oduLMaIbHOM caiiTe
aIMMHHUCTpallMM  ropojckoro  noceneHuss  ropopa  CypoBukuHO  CypOBHKMHCKOTO
MYyHHIMIIAIBHOTO paiioHa Bonrorpazackoii obmactu (cypoBuknno34.pd), Ha Exnnom mnopraine
TOCYJapCTBEHHBIX M MYHHIMIANBHBIX yciayr (dyHKUMi), sBisoomeMcs ¢enepaibHOR
roCyJapCcTBEHHON  WMHGOPMAIIMOHHOW  CHUCTeMOH,  oOecreuuBaroieil  mpenocTaBleHUe
rOCYJapCTBEHHBIX U MYHUIIUMIAIBHBIX YCIYT B 3JEKTpOHHOU (hopme (nanee — Enunbiii mopran
TrOCYJapCTBEHHBIX U MyHUITUTIATBHBIX yCIyT) (WWw.gosuslugi.ru).

2. CtanaapT npeaocTaBjIeHUs MyHUIUIIAJIbHOM YCJIYI'H

2.1. HaumeHoBaHue MyHHIIMNAIbHOW yciyru — «llpu3Hanue cagoBOro oma >KWIbIM
JIOMOM H HJIOTO JJOMa CaJI0BBIM JIOMOM.

2.2. MyHununangbHasl yciayra npeaoCTaBisaeTcs aMUHUCTPALUEH TOPOJCKOrO MOCEIEHUs
ropoga CypoBuknHO CypOBHKHHCKOTO MYHHIIMTIAIBLHOTO paioHa Bonrorpaackoit obmactu
(nanee — yroJIHOMOUYEHHBIH OpraH).

CtpykTypHOE  TOApa3AeiieHHe  YIOJHOMOYEHHOTO  OpraHa, OCYIIECTBIISIONIEE
HETMOCPEICTBEHHOE IMPEJOCTABICHUE MYHULMNAIBHOM YCIyTM — OTIEI AapXUTEKTYpBHI,
TPalOCTPOUTEIBCTBA M OJAroyCTPOWCTBA aJAMHUHHUCTPAIIMH TOPOJCKOTO TIOCEJICHUS TOpoja
CypoBukrao CypOBUKHHCKOTO MyHHIIMITATLHOTO paiiona Bonrorpaackoit o6nactu.

2.3. Pe3ynpTaTom nperoCcTaBiICHUS MyHULIUIIAIBHON YCIYTH SBIISETCS:

pelieHre ynoJHOMOUYEHHOI0 OpraHa O NPU3HAHUU CAJI0BOTO JIOMa JKUJIBIM JOMOM WIIU
YKHAJIOTO JIOMa CaJIOBBIM JIOMOM;

pellleHre YMOJTHOMOUYEHHOTO OpraHa 00 OTKa3e B MPU3HAHUU CAJ0BOTO JOMa KHIBIM
JTOMOM HJTH KHJIOTO JOMa CaJIOBBIM JIOMOM.

2.4. Cpok IIpe1oCTaBJICHNs MyHUIMIIAJIbHONU YCIIYTH.

YTIOJTHOMOYEHHBIM OpraH NPHHUMAET PEHICHHE O TPHU3HAHWU CaJOBOTO JIOMa KUJIBIM
JOMOM  WJIM JKMJIOTO JIOMa CaJOBBIM  JOMOM, JHuOO pemieHue 00  OTKase
B NMPU3HAHUH CAJ0BOTO JIOMA KIJIBIM JJOMOM WJTH YKHUJIOTO JIOMa CaJ0BBIM, HE TO3/IHEE YeM Uepe3
45 KajleHIapHBIX JHEH CO JHS MOAAuU 3asiBJICHUSL.

YTIOJTHOMOYEHHBIM OpraH HampaBisIeT 3asiBUTENIO PEIICHHE O Mpu3HaHUU (00 OTKasze B
MPU3HAHKUH) CAJIOBOTO JJOMa >KHJIBIM JJOMOM HJIM JKUAJIOTO JJOMa CaJIOBBIM JOMOM HE TO3HEE YeEM
yepe3 3 pabouux JHS CO JHS MPHUHATHS COOTBETCTBYIOIIETO PEIICHHUS.

2.5. IlpaBOBBIMH OCHOBAHMSIMU VISl MPEJOCTABICHHUS] MYHUILIMIIATBHON YCIYTH SBIISIOTCS
CJIEIYIOIEe HOPMATHBHBIC MPABOBHIE aKTHI:

Kouncturynus Poccuiickoit ®enepamun  ("Poccuiickas razera", Ne 7, 21.01. 2009,
CobOpanne 3akoHomarenscTBa Poccmiickoit ®eneparuu, 26.01.2009, No 4, cr. 445,
"[TapnamenTckas razera", Ne 4, 23 —29.01.2009);

Kumumaenii kogexc Poccuiickoit ®enepanun ot 29.12.2004 Ne 188-03 (Cobpanue
3akoHoaarenscTBa Poccuiickoit denepanuu, 205, Ne 1 (u.1), crates 14, "Poccuiickas razera",
No 1, 12.01.2005, "TTapnamentckas razeta”, Ne 7-8, 07.01.2005);

®enepanbHblil 3aKk0H OT 24.11.1995 Ne 181-®3 "O comuanbHOW 3alUTe MHBAIHMIOB B
Poccuiickoit ®eneparun” (CoOpanue 3akoHoaatenbcTBa Poccuiickoit @enepamnmu ot 27.11.1995
Ne 48, c1. 4563, "Poccuiickas razera" o1 02.12.1995 Ne 234);

®enepanbublii 3akoH 0T 06.10.2003 Ne 131-®3 "OO6 oOmmMx NpUHLIMIAX OpPraHU3AINH
MecTHoro camoynpasineHusi B Poccuiickoii ®enepanun" (CobpaHue 3aKOHOAATEIHCTBA
Poccuiickoit ®eneparuum ot 06.10.2003 Ne 40, ct. 3822, "[Tapnamentckas razera” ot 08.10.2003
Ne 186, "Poccuiickas razera” ot 08.10.2003 Ne 202);
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@enepanbublii 3akoH oT 02.05. 2006 Ne 59-®3 "O mopsiike paccMOTpeHuUs: oOpaleHHi
rpaxaan Poccwmiickoit ®@eneparuu” (Cobpanne 3akoHOmaTenbcTBa Poccmiickoit deneparum,
08.05.2006, Ne 19, ct. 2060, "Poccuiickas razera", Ne 95, 05.05.2006);

®enepanpublil 3ak0H 0T 09.02.2009 Ne 8-D3 "O6 obecneyeHun q0cTymna K nHGOpMaIum o
JESTENIBHOCTH FOCYJApCTBEHHBIX OPTaHOB ¥ OPraHOB MeCTHOrO camoynpasiieHus" ("Poccuiickast
razera", Ne 25, 13.02.2009, "CoOpanue 3akoHomatenbcTBa Poccuiickoit @enepanun”,
16.02.2009, Ne 7, ct. 776, "Ilapnamentckas razera”, Ne 8, 13 — 19.02.2009);

®enepanbhblif 3akoH 0T 30.12.2009 Ne 384-D3 "TexHuueckuil peraaMeHT 0 6€30MacHOCTH
3pannii u coopyxkenuit" ("Poccumiickas rasera", Ne 255, 31.12.2009, "CoOpanue
3akoHoarenscTBa Poccuiickoit deneparuu', 04.01.2010, Ne 1, cT. 5);

@enepanbhplii 3akoH oT 27.07.2010 Ne 210-®3 "OO6 opraHuzaluMy MOpegOCTaBICHUS
TOCYJapCTBEHHBIX M MyHUIUMAIbHBIX ycuyr" (CoOpanme 3akoHOmaTenbcTBa Poccuiickoi
Oeneparun ot 02.08.2010 Ne 31, ct. 4179, "Poccwmiickas razera” ot 30.07.2010 Ne 168);

@enepanbhbiii  3akoH  oT  06.04.2011Ne  63-®3 "OO onexkTpoHHOM moxmucu"
("ITapnamentckas razera" or 08 — 14.04.2011 Ne 17, "Poccuiickas razera" ot 08.04. 2011
No 75, Cobpanue 3akoHogatenbetBa Poccniickoit @enepanuu ot 11.04.2011 Ne 15, c1. 2036);

@enepanbhbiii 3akoH oT 13.07.2015 Ne 218-®3 "O rocynapcTBEHHOH perucTpanun
HensmwkuMoctu" ("Poccmiickas razera", Ne 156, 17.07.2015, "CoOpanue 3akOHOAATEIIbCTBA
Poccwiickoit @eneparuu’, 20.07.2015, Ne 29 (u. 1), ct. 4344);

®enepanbHbii 3aKk0H OT 29.07.2017 Ne 217-®3 "O BeneHuu rpa)ajaHaMm cajgoBOACTBA U
OrOpPOJHMYECTBA JUISI COOCTBEHHBIX HYXJ M O BHECEHMM MW3MEHEHUH B OTJENIbHBIC
3akoHoAaTenbHble akThl Poccuiickoit @eneparun" (OpuumanbHblii HHTEPHET-OPTAN MPaBOBOI
uHpopmanuu http://pravo.gov.ru, 30.07.2017, "Cobpanue 3akonoaarenscta PO", 31.07.2017,
No 31 (u. I), ct. 4766, "Poccuiickas razera", Ne 169, 02.08.2017);

nocraHoBienue IlpaBurensctBa Poccuiickoit ®enepaunu ot 28.01.2006 Ne 47 "OO6
yTBep)kaeHun [lonokeHns o TpU3HAHUM T[OMEIIEHUS JKUJIbIM IOMEIIEHUEM, KHIJIOTO
MIOMEIICHUSI HEMPUIOJHBIM JUIS TIPOKMBAHMS, MHOTOKBAPTUPHOTO JOMa aBApHUMHBIM U
MOJJICKALUIUM CHOCY WJIM PEKOHCTPYKIMH, CaJ0BOTO J0Ma >KUIBIM JOMOM U SKHJIOTO JIoMa
canoBbiM gomMoM" (Cobpanue 3akoHomarenbcTBa Poccuiickoit @eneparuu ot 06.02.2006 Ne 6,
ctathbs 702, "Poccuiickas razera" ot 10.02.2006 Ne 28);

noctaHosyienue IIpaButenscTBa Poccuiickoit denepanuu ot 25.06.2012 Ne 634 "O Bumax
AJIEKTPOHHOM MOAINKCH, UCIIOJIB30BaHNE KOTOPBIX JOIYCKAeTCs MPH OOpallleHUH 3a MOITyYeHUEM
rOCYJapCTBEHHbIX W MyHuIMnaabHbIX ycruyr" ("Poccuiickas razera"”, Ne 148, 02.07.2012,
"CoOpanue 3akoHonaTenbcTBa Poccutickont @eaepamuu’, 02.07.2012, Ne 27, ct. 3744);

nocraHoBieHue IlIpaBurensctBa Poccuiickoit @enepaunu ot 25.08.2012 Ne 852 "OO6
yTBepkaeHuH [IpaBui UCHOIb30BaHUS yCUIICHHOW KBATU(DUIIMPOBAHHON AJIEKTPOHHON MOANUCH
npu oOpalleHUH 3a MOJYYEHHEM TOCYIApCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT U O BHECEHUH
m3MeHenuss B IlpaBuna pa3paboTku UM yTBEpXKICHHS aJMUHUCTPATUBHBIX PpEriiaMEHTOB
npenoctaBieHuss rocyaapctBeHHbIx ycruyr" ("Poccumiickas razera", Ne 200, 31.08.2012,
"CoOpanue 3akoHogaTenbcTBa Poccutickoit @enepamuu’, Ne 36, 03.09.2012, ct. 4903);

nocraHoBieHue IIpaBurenscrBa Poccuiickoit ®enepanuu ot 26.03.2016 Ne 236 "O
TpeOOBaHUAX K MPEAOCTABICHUIO B 3JIEKTPOHHOU (hopMe rocyAapCTBEHHBIX U MyHHUIIMITATbHBIX
yeayr" (OduuuanbHelii MHTEpHET-NOpTal IMpaBoBOM uHpopmammu http://www.pravo.gov.ru,
05.04.2016, "Poccuiickas razera, Ne 75, 08.04.2016, "Cobpanue 3akoHOAaTENHCTBA Poccuiickoit
Oeneparnun”, 11.04.2016, Ne 15, ct. 2084);

- YcraB ropojckoro nocenenus ropojga CypoBuknHO CypOBHKHHCKOIO MYHHIIUIIAIBHOTO
paifona Bonrorpaackoii obnactu (mpuHsT pemenuem CoBera JI€MyTaTOB FOPOJCKOTO MOCETICHHUS
ropoaa CypoBukuHo oT 03 mast 2017 1. Ne26/1);

- TIOCTaHOBJIEHHE aJIMUHUCTpaluu ropoackoro noceinenus r.Cyposukuno ot 07.04.2020
Nel91 «OO6 ytBepxknenun Ilopsnka pa3pabOTKUM M YTBEPXKACHUU aJIMUHUCTPATUBHBIX
pPErIaMEHTOB  NPEJOCTABICHUS MYHMIMIIAIBHBIX YCIYyT TOPOACKOrO IIOCEIEHHs TIopoja
CypoBukuao CypoBHKMHCKOTO MYHHITUTIATHHOTO palioHa Bosrorpaackoii obmactiny;

- HACTOSIIIUN aIMUHUCTPATUBHBINA pErylaMeHT.
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2.6. VcuepnblBaoluii mnepedyeHb JOKYMEHTOB, HEOOXOAMMBIX I MpelOCTaBICHUS
MYHHIIMTIAJbHON YCIYTH.

2.6.1. McuepnplBaromuii nepeuyeHb JOKYMEHTOB, KOTOPBIE 3asBUTENb JIOJKEH IPEICTaBUTh
CaMOCTOSITENIHO JUISl TIPU3HAHUS CaJOBOrO JOMa >KMJIBIM JOMOM MIIM KUJIOTO JOMa CaJIOBBIM
JIOMOM:

1) 3asBIeHNE O MPU3HAHUM CAJOBOTO JOMa KUJIBIM JIOMOM HJIM KUJIOTO JIOMa CaJOBBIM
JIOMOM TO (pOpMEe COTJIaCHO MPUJIOKEHHIO K HACTOALIEMY aJMHHHUCTPATUBHOMY pEIrJIAMEHTY
(nanee - 3asBNIeHUE), B KOTOPOM JOJIKHBI OBITh YKa3aHBI:

- KaJacTpOBBbIII HOMEpP CaJOBOr0 J0OMa WIM >KMJIOTO JOMa U KaJgacTPOBBIM HOMeEp
3€MEJIbHOr0 Y4acTKa, Ha KOTOPOM PAaCIOJIOKEH CaJ0BBIN JIOM WIIH KHIIOW JIOM;

- IOYTOBBIN aJpec 3asABUTENSA WIN aPEC JIEKTPOHHOM MOYTHI 3asBUTEIS;

- CIoco0 MOJIy4eHUs PELIEHUS YMOJHOMOYEHHOI'O OpraHa MECTHOT'O CaMOYyMpaBleHHUS U
UHBIX MPEIyCMOTPEHHBIX HACTOSIIMM AJMUHUCTPATUBHBIM  PETIAMEHTOM JOKYMEHTOB
(moYTOBOE OTIIPABIIEHUE C YBEJOMJIEHUEM O BPYUEHUH, SJIEKTPOHHAS MOYTa, [TOJy4eHHE JIUYHO B
MHOTO()YHKIIHOHAJILHOM IIEHTpE, TOJIYy4YEeHHE JMYHO B YIOJHOMOUEHHOM OpraHe MECTHOTO
caMOyTpaBleHus ),

2) npaBOYCTaHABIMBAIOIIUI TOKYMEHT Ha >KUJION JIOM WM CaJ0OBBIHA JIOM B cilydae, eciiu
MpaBO COOCTBEHHOCTH 3asBUTENSI HAa CAJOBBIA JOM WM KWJIOW JOM HE 3aperuCTPUpPOBAHO B
EnvHOM rocynapCcTBEHHOM peecTpe HEABM)KMMOCTH, WM HOTApHAJIBHO 3aBEPEHHYIO KOIMIO
TaKoOro JOKYMEHTa;

3) 3akiroueHue 1Mo 0OCHIeT0BaHUIO TEXHUYECKOTO COCTOSHUS 00BEKTa, MOATBEPXKIaroIee
COOTBETCTBHE CaJJOBOI0 J0Ma TPEeOOBAHUAM K HAJEKHOCTH M 0€30MacCHOCTH, YCTAaHOBJIEHHBIM
yacTelo 2 cratbu 5, crateamu 7, 8 u 10 ®denepanbHoro 3akoHa ot 30.12.2009 Ne 384-D3
"TexHu4ecKud  perJaMeHT o 0Oe30MacHOCTH 3JIaHWid W COOPYXKEHHWH'",  BBIJTAHHOE
MHAVBUAYAIbHBIM IIPEINPUHUMATEIEM WIN IOPUANUECKUM JIUIIOM, KOTOPBIE SIBJISIOTCS YJIE€HAMU
CaMOPETYJIMPYEMOW OpraHu3alMi B 00JIACTH MHXKEHEPHBIX M3BICKAaHWU (B Cllydae TpHU3HAHUSA
CaJIoBOTO JI0Ma JKUJIBIM JJOMOM);

4) B ciydae, eclid CaJOBbII JOM WJIM KWJIOH JIOM OOpEeMEHEH MpaBaMH TPETbUX JIUII, -
HOTAapUAJIBHO yJIOCTOBEPEHHOE COIJIACUE YKA3aHHBIX JIMI HA IPU3HAHUE CaJ0BOT0 JOMA >KUJIBIM
JIOMOM HJIH JKHMJIOTO JIOMa CaJJ0BBIM JJOMOM;

@®opMupoBaHHE 3asABJICHUS B JJIEKTPOHHOH (OpPME OCYIIECTBISETCS TMOCPEICTBOM
3allOJIHEHUS D3JEKTPOHHOM ¢opMbl 3asBieHUs Ha EauHOM moprane TocylapCTBEHHBIX H
MYHUIIUNATIBHBIX YCIYr WM O(UUIMAIBHOM caiiTe aIMUHUCTpAIMeld TOPOACKOro MOCEIEeHUs
ropojga CypoBUKHHO 0€3 HEOOXOAMMOCTH JOTOJHUTENBHOM MOJayM 3asBICHUS B KaKOH-IHOO
uHOH popme.

2.6.2. IlepeueHb NOKYMEHTOB (CBEACHHUI), KOTOpHIE 3asiBUTENb BIPaBe IMPEICTAaBUTH IO
COOCTBEHHOW MHHUIIMATHBE.

3asBUTEINb BIIPaBe MPEACTABUTH B YIIOJHOMOYEHHBIH OpPraH Mo COOCTBEHHOW MHHUIIMATHUBE
BBIMMUCKY W3 EJQMHOrO TroCcyJapCTBEHHOTO  peecTpa  HEABMKUMOCTH 00  OCHOBHBIX
XapaKTepUCTHKAaX U 3aperMCTPUPOBAHHBIX MpaBax Ha OOBEKT HEABMKMMOCTH (Jajiee - BBIMHUCKA
u3 EIMHOro TroCyJapCTBEHHOTO peecTpa HEABWKHUMOCTH), COJACPKAIIyl0 CBEIEHHUS O
3aperucTPUPOBAHHBIX MpPaBax 3asBUTENS HAa CAJOBbIN I0M WU KUIION TOM.

B cnywae ecnm 3asBUTENEM MO COOCTBEHHOW WHUIIMATHUBE HE INpEACTaBICHA yKa3aHHas
BBIINCKA, YIIOJIHOMOYEHHBIN OpraH MECTHOTO CaMOYIIpaBJICHUs 3arpaninBaeTt ee B OenepanbHOi
clty’)k0e rocyapCTBEHHOW perucTpaiyu, KajgacTpa u KapTorpaduu ¢ UCIOJIb30BaHUEM €IUHOMN
CUCTEMBI MEKBEIOMCTBEHHOI'O AJIEKTPOHHOT'O B3aUMOJICHCTBHSL.

2.6.3. 3asBneHue M JOKYMEHTHI, YyKa3aHHble B IyHKTax 2.6.1, 2.6.2 HacTosero
aJIMMHHUCTPATUBHOTO  perjaMeHTa, MOryT ObITb MpEACTaBICHbl 3asgBUTEIEM IO B
YIOJIHOMOYEHHBIN oprad uin MOL] nuuHo, 1160 HampaBiIeHbl TOCPEICTBOM OYTOBOM CBS3U Ha
OyMa)XHOM HOCHTEJE, MO0 Mpe/ICTaBICHbl B YIIOJHOMOUYEHHBIH opraH B (hopMe 3IEKTPOHHOTO
JIOKYMEHTA C UCII0JIb30BaHUEM EMHOrO nopraiia rocy1apCTBEHHbIX U MyHUIIUIIATIbHBIX YCIIYT.~

Konuu noxkymMeHTOB JOJKHBI OBITH 3aBEpEHbl B YCTAHOBJICHHOM 3aKOHOAATEIbCTBOM
HOPSIIIKE.
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3asBneHue B (opMe IEKTPOHHOTO JOKYMEHTa MOAMUCHIBAETCS 110 BBIOOPY 3asBUTEIS:

- IPOCTOM 3JEKTPOHHOM MOANUCHIO 3asiBUTENS (IPEICTaBUTENS 3asIBUTENS);

- YCWJIEHHOH (KBaJM(UIMPOBAHHOM, HEKBaIM(PUIMPOBAHHON) 3JIEKTPOHHOM MOAMHUCHIO
3asBUTENs (MPEICTABUTENS 3aBUTENS).

Ceptudukar Ki1roua IpOBEpKU YCUICHHOW HEKBATHU(PHUIMPOBAHHON 3JIEKTPOHHOMN MOANNCH
JIOJKeH OBIThb  CO3JaH M HCIONb30BaThbCsl B MHQPPACTPYKType, obOecreynBaroniei
MH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3aMMOJEIICTBHE UH(POPMALIMOHHBIX CHUCTEM,
UCIOJIb3YEMBIX U1 TPEAOCTaBICHUS TOCYJapCTBEHHBIX W MYHHUIMMIAIBHBIX YCIyT B
AJIEKTPOHHON (opMe, KOTOpas co3JaeTcsi U TPOBEpseTCs C HCIOJIb30BAaHHEM CPENCTB
AIIEKTPOHHOM TMOAMHCH M CPEJACTB YJIOCTOBEPSIOMIETO IEHTpPa, HWMEIOIIUX MOITBEPKICHUE
COOTBETCTBUS TPEOOBAHUSAM, YCTAHOBJICHHBIM (eiepalbHBIM OpPraHOM HCIOJIHUTENBHOM BIaCTH
B 00nacTu obecrieueHus: 6€30MacHOCTH, a TAKKe NMPU HAJIMYKMHU Y BIIaJIeNblia cepTU(HKaTa KIro4a
IIPOBEPKHU KJIt0Ya MPOCTOM 3JEKTPOHHOM MOANNCH, BBIIAHHOTO €EMY IPU JIMYHOM IIPHUEME.

B cmywae  oOpamieHust  3asBUTENsT € WCIOJB30BaHHEM  MH(GOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceT "MHTepHeT" K 3asBICHUIO B (pOpME IIEKTPOHHOTO JIOKyMEHTa
MpujlaraeTcs KOMHsl JOKYMEHTa, yJIOCTOBEPSIOLIEr0 JMYHOCTh 3asBUTENS (YIOCTOBEPSIOIIETO
JUYHOCTh MPEJICTAaBUTENS 3asBUTENS, €CIM 3asBICHUE NPEICTABISIETCS NPEACTaBUTEIEM
3asBUTENS) B BUJE AIEKTPOHHOIO 00pa3a TaKoro JT0KyMEHTa.

[IpencraBneHue 1aHHOTO JOKYMEHTa HE TpeOyeTcs B ciydyae MpeCTaBICHUS 3asBICHUS
B (opMe 3JEKTPOHHOTO JOKYMEHTa MOCPEJCTBOM OTIIPaBKU uepe3 JUYHbIN kabuner EnmHoro
[OpTaJa roCy1apCTBEHHBIX U MyHULIMIIAIBHBIX YCIYT.

2.6.4. 3ampeniaeTcst TpeOOBAThH OT 3aBUTEIIS:

1) npeacraBieHuss AOKYMEHTOB M HWHGOpPMAMM WIM OCYIIECTBICHHUS J€HCTBUH,
MPEJICTaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMH MPABOBBIMU
aKTaMH, pETyJHUPYIOIIMMU OTHOLIEHWS, BO3HUKAIOIIME B CBA3M C IPEJOCTaBICHUEM
MYHHIIMITAILHON yCIIyTH;

2) mpencTaBlieHUs] JOKYMEHTOB M MH(OpPMAalLMU, KOTOPble HAXOJATCS B PacIOpsHKECHUU

OpraHa, MpeAOCTaBISIIONIET0 MYHULMIMAIbHYIO YCIYTy, HMHBIX TOCYJapCTBEHHBIX OpPraHOB,
OpPraHOB MECTHOI'O CaMOYIPaBJICHHUs JHOO0 MOABEIOMCTBEHHBIX I'OCYAaPCTBEHHBIM OpraHaM WM
OpraHaM MeECTHOTO CaMOYIIpaBJE€HHsS OpraHu3allui, YYacTBYIOIIUX B MPEAOCTaBICHUU
IIPEIyCMOTPEHHbIX 4YacTbio 1 cratem 1 @enpepanpHoro 3akona ot 27.07.2010
Ne 210-@3 «O0 opraHuzanuy MperoCTaBIEHUS TOCYJApPCTBEHHBIX U MYHUIIMNAIBHBIX YCIyT»
(mnanee - ®epepanbHblii 3akoH Ne 210-®P3) MyHUIMDAIBHBIX YCIYT, B COOTBETCTBHU C
HOPMAaTUBHBIMH TIPaBOBbIMM akTaMu Poccuiickoin @enepanyivi, HOPMATUBHBIMU IPABOBBIMH
akTaMu Bosrorpagckoit 00siacTH, MYHUIIUNAIbHBIMU TPABOBBIMHM AKTaMH, 332 HCKIIOUYEHHEM
JIOKYMEHTOB, BKIJIIOUEHHBIX B OINpEJENICHHBIM 4YacTbio 6 crathul 7 DenepanbHOro 3aKoHa
Ne 210-®3 nepedeHb JOKYMEHTOB. 3asBUTENb BIPABE NIPEACTaBUTh YKA3aHHBIE B 4aCTU 6 CTaTbU
7 ®enepanbHoro 3akoHa Ne 210-D3 1oxkyMeHTHI U HHPOPMAIMIO B OpraHbl, MPeA0CTaBISIONINE
MYHUIIUTIAIbHBIE YCIIYTH, 10 COOCTBEHHON MHUIIUATHUBE;
3) ocCyIecTBICHUSI JCUCTBUH, B TOM YHCJE COTJIACOBAHUM, HEOOXOIUMBIX JUISl TOTYUYEHUS
TOCYJapCTBEHHBIX W MYHHMIMIAIBHBIX YCIYI M CBS3aHHBIX C OOpalleHueM B UHbIE
rocy/1apCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CAMOYTIPABJICHHUsI, OPraHU3alluH, 32 UCKIIOUEHUEM
MOJIyYeHUs YCIYT U TOJIY4YEeHUs JOKYMEHTOB M MH(OpMAIUH, MMPEeIOCTAaBISIEMbIX B pe3yJbTaTe
MIPEIOCTABIIEHUsI TaKUX YCIYT, BKJIIOYEHHBIX B IMEpPEUEHb YCIYI, KOTOpbIE SBISIOTCS
HEOOXOIUMBIMU ¥ O0S3aTENbHBIMH S NPEAOCTABICHUS  MYHMLIMIAIBHBIX  YCIHYT,
yTBepKIeHHbIH pemeHueM CoBera JemyTaToB Topoickoro mnoceneHus T.CypoBHKHHO OT
18.07.2022 1. 35/10 «O06 yTBep>ACHUU MEPEeUHs YCIYyT, KOTOPbIE SABIAIOTCS HEOOXOAUMBIMU U
00s13aTebHBIMUA JUISI  TIPEAOCTABICHUS MYHUIUNAIBHBIX YCIYT Ha TEPPUTOPUU TOPOACKOTO
noceneHuss ropoga CypoBuknHO CypOBHKMHCKOIO MYHHUIMINAIBHOIO paloHa Bousrorpanackoi
o0j1acTh M  TPEJOCTABISIOTCS OpraHU3allMsiIMH, YYAaCTBYIOUIMMH B  INPEAOCTaBICHUU
MYHMIMIIAIBHBIX YCIYT, a TAKXKE MOPsIKa ONPEIEICHHS pa3Mepa IJIaThl 32 UX OKa3aHUE»

4) npexacTaBieHUs JOKYMEHTOB M WH(OpMalUU, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIMCh MPH MEPBOHAYAIBHOM OTKa3e B NMpHEME JOKYMEHTOB, HEOOXOJAUMBIX
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IUI TIPEIOCTABJICHUs MYHMUMIAIBHOW YCIyTd, JM0O0 B MPEJOCTaBICHUH MYHUIMNAIbLHON
YCIIYTH, 332 UCKIIFOUEHHEM CIICIYIOIIUX CIy4aeB:

a) U3MEHEeHHe TpeOOBaHNH HOPMATUBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS MPEJOCTaBICHUS
MYHUIMIIAJBHON yCIIyI'M, TOCJI€ IEepPBOHAYaIbHOW MOJAa4YM 3asBICHUS O MPEJOCTABICHUN
MYHHIMIIAJIBbHON YCIIyTH;

0) Hamumuue OmMOOK B 3asBJICHUM O TMPEAOCTaBICHUMM MYHUIUNAIBHON YyCIyru u
JOKYMEHTaX, MOJAaHHBIX 3asBUTEIEM IOCJE MEPBOHAYAIBHOIO OTKa3a B IIPHUEME JOKYMEHTOB,
HEOOXOJUMBIX JJIsi MPEIOCTABICHUS MYHMIMIAIBHOW yCIyrd, Ju00 B TNPeJOCTaBICHUU
MYHMIMIIAJIBLHON yCIIyTH U HE BKJIFOYEHHBIX B IIPEJICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHUE CpOKa JACWCTBUS JOKYMEHTOB WJIM HU3MEHEHHe HWHopMaluu Tocie
NEPBOHAYAIILHOTO OTKa3a B TMpHEME JIOKYMEHTOB, HEOOXOIMMBIX ISl MpPeJOCTaBICHUS
MYHHIIMIIAIBLHON yCIIyTH, JINOO B MPEIOCTaBICHUN MYHULIUIIATbHON YCIYTH;

I') BBISBJICHHE JOKYMEHTAJIbHO MOATBEPKJIEHHOrO (akTa (MPU3HAKOB) OLIMOOYHOIO WU
MIPOTUBOMNPABHOTO JelcTBUsA (0e31elcTBUSA) AOKHOCTHOIO JIMIIA YIMOJTHOMOYEHHOTO OpraHa,
MYHUIIUTIATBHOTO ciykamiero, padotnuka M®II, paboTHuka opraHu3anuy, nperycMOTpEHHON
gacteto 1.1 crarem 16 ®enepanpHoro 3akoHa Ne 210-D3, mpu nepBOHAYAILHOM OTKa3e B
nprueMe JOKYMEHTOB, HEOOXOIMMBIX JUIS MPEAOCTABICHUS MYHHIMIIAIBHOM YCIyrd, Ju0o
B MPEAOCTABICHNH MYHHLHIIAIBHON YCIyTH, O 4Y€M B IHCBMEHHOM BHJE 3a MOIIUCHIO
PYKOBOJUTENS YIIOJHOMOYEHHOIO Oprasa, pykopoaurens M®L] nmpu nepBoHa4aJIbHOM OTKa3e B
IpHeMe JIOKYMEHTOB, HEOOXOJMMBIX ISl MPEIOCTABICHUS MYHHUIMNAIbHON yciayru, au0o
PYKOBOJUTENS OpraHU3alliy, IIpelyCMOTpeHHOM yacThio 1.1 craten 16 denepanpHOro 3akoHa
Ne 210-®3, yBegomusieTcs 3asBUTENb, a TAaKXE€ NPHUHOCATCS W3BHHEHMS 3a JOCTaBIICHHBIC
HEyJ00CTBa.

5) npenocTaBieHus Ha OyMa)XHOM HOCHTeNEe JOKYMEHTOB M MH(OpMaluU, 3JIEKTPOHHbIE
00pa3bl KOTOPBIX paHee ObLIM 3aBEpeHBbI B COOTBETCTBMM C MYHKTOM 7.2 yactH 1 crateu 16
®enepanpHoro 3akoHa Ne 210-P3, 3a HCKIIOYEHHMEM CIIy4aeB, €CIM HAHECEHHUE OTMETOK Ha
Takue JIOKyMEHTBHl JHOO UX H3BATHE SBISAETCS HEOOXOAMMBIM YCIOBHEM IPEIOCTaBICHUS
MYHHIMIIAILHON YCIIyTH, M UHBIX CIy4YaeB, YCTAHOBJIECHHBIX ()eiepalbHbIMHU 3aKOHAMH.

2.7. OcHoBaHuUs Ui OTKa3a B MpHUeMe JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTaBICHUS
MYHHIIMTIAJTbHON YCIYTH.

1) 3asBIeHHE HE COOTBETCTBYET TPeOOBAHMSAM, YCTAHOBJICHHBIM MOJIMYHKTOM | IyHKTa
2.6.1 HacrosmIero aJIMMHHUCTPATUBHOTO PETJIAMEHTa, WM B 3asBJICHUH W MPUIATaeMbIX K HUM
JOKYMEHTaX HMMEITCS HEOTOBOPECHHBIE WCIIPABIICHUs, IIOBPEKICHUS, HE IO3BOJIAIOLIUE
OJIHO3HAYHO UCTOJIKOBAThH 3asBJICHHUE U ITPUJIAraeMble K HEMY JOKYMEHTBHI;

2) 3asBJICHUE HE MOIMCAHO 3asiBUTEIEM WM MOAMUCAHO HEYTOTHOMOUYEHHBIM JIUIIOM.

3asiBUTENI0 HaIpaBiIsIeTCs YyBEJAOMJIEHHME 00 OTKa3e B IMpPHEME K pPacCMOTPEHHIO
3asBJICHHUS B CJydYae, €ClIM MpU OOpaIICHUH 3a MPEAOCTaBICHMEM MYHHMLMIAIBLHOW YCIYTH B
ANIEKTPOHHOU (popMe B PE3yJIbTaTe MPOBEPKH YCHJICHHOW KBaTU(UIIMPOBAHHON AIICKTPOHHON
noanucu (nanee — KBaJU(HUIMPOBAHHAs MOAINUCH) BBISIBIEHO HECOOJIOJCHUE YCTAaHOBJICHHBIX
crateeit 11 denepanpHoro 3akona ot 06.04.2011 Ne 63-D3 «O06 351eKTpOHHOHN TTOATHCHY (a1ee
— MepepanbHblit 3aK0H Ne 63-D3) ycrnoBHii mpU3HAHUS €€ ACUCTBUTEIBHOCTH.

2.8. HcuepneiBaromuil INepeyeHb OCHOBAaHUM JUIsl IPUOCTAHOBIICHHS NPEIOCTABICHUS
MYHMIMIIAJIBbHON YCIIyTH WM JUIS OTKAa3a B IIPEIOCTABIEHUN MYHULIUIIAIBHON YCIyTH.

2.8.1. OcHoBaHHsA i1 TPHUOCTAHOBJIEHUS MNPEIOCTABICHUS MYHHLIHIIAIBHON YCIYTH
OTCYTCTBYIOT.

2.8.2. YIIOJTHOMOYEHHBIN OopraH NMpUHUMAaeT pelieHrne 00 oTka3ze B MPU3HAHUU CaJ0BOTO
JI0OMa JKWJIBIM JIOMOM WJIM KHJIOTO JIOMa CaJOBBIM JIOMOM MpPH HAJUYMUU XOTS OBl OJHOTO M3
CHEAYIOIUX OCHOBAHMIA:

a) HEeNpe/CTaBJIEHUE 3asBUTENIEM JIOKYMEHTOB, MPEAyCMOTPEHHBIX MOANYHKTaMH 1 U
(unn) 3 myHkTa 2.6.1 HacTosIIEro aAIMUHUCTPATUBHOIO PETJIaMEHTa;

0) mocTymjieHne B YIOJHOMOYEHHBIH OpraH CBEACHUH, cojaepkamuxcs B EnuHom
roCy/IapCTBEHHOM peecTpe HEIBUKMMOCTH, O 3aperMCTPUPOBAHHOM IpaBe COOCTBEHHOCTH Ha
CaJIOBBIM IOM WJIH JKUJIOW JIOM JIMIIA, HE SIBJISIFOILETOCS 3asiBUTENIEM;
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B) TIOCTYIUICHHE B YIOJHOMOYEHHBIH OpraH YyBeJOMJIEHHUS 00 OTCYTCTBUHU
B EIMHOM rocy1apCTBEHHOM peecTpe HEABMKUMOCTH CBEJICHUN O 3apETHCTPUPOBAHHBIX MPABAX
Ha CaJ0OBBIN IOM WM JKWJION JOM, €CJIU IIPABOYCTaHABINBAKOIINN JOKYMEHT, IIPE1yCMOTPEHHBIN
MOANMYHKTOM 2 myHKTa 2.6.1 HacTosmero aiMAHUCTPATUBHOIO PETJIAMEHTa, WX HOTapHUAIBHO
3aBepEeHHas KOMHUs TAKOTO JOKYMEHTA He ObUIM MPECTABICHbI 3asIBUTEIIEM.

OTka3 B NMPU3HAHUM CAJ0BOIO JIOMA KWJIBIM JOMOM WJIM YHUJIOTO JIOMa CaJOBBIM JIOMOM
[0 YKa3aHHOMY OCHOBAaHMIO JIOIIYCKAeTCs B CIIy4ae, €CIU YIOIHOMOYEHHBIM OpraH MECTHOIO
caMOyNpaBJlieHUs TOCJe MOIyYeHUs yBEAOMIICHHsI 00 OTCYTCTBUU B ENMHOM rocyaapcTBEHHOM
peecTpe HEABUKUMOCTH CBEICHUN O 3apETUCTPUPOBAHHBIX IIPAaBaX HA CAJOBBIN JOM WM KWIOU
JIOM YBEIOMWIJI 3asBUTENS YKa3aHHBIM B 3asBICHHU CIIOCOOOM O TMOJYYEHUH TaKOTO
YBEIOMIICHHs], MPEMIOKWI 3asBUTEII0 IPEACTABUTh IPABOYCTAHABIUBAIOMIMM JOKYMEHT,
MIPEAYCMOTPEHHBIA MOAMYHKTOM 2 IMyHKTa 2.6.1 HACTOAIIEr0 aAMUHUCTPATUBHOTO PETJIaMEHTAa,
WM HOTapUaJIbHO 3aBEPEHHYIO KOIHIO TAKOr0 JOKYMEHTA M HE IIOIY4YWs OT 3asBUTEIS TaKON
JOKYMEHT WIM TaKyl KONHWIO B TeUeHHE |5 KaJeHJapHbIX JHEH CO [HsA HAIpPaBICHUS
YBEJIOMIICHHUs O IIPEACTABICHUH IIPABOYCTaHABIUBAIOIIETO JOKYMEHTA,

') HEMpeACTaBICHUE 3asBUTEIEM JOKYMEHTA, MPEIyCMOTPEHHOTO MOAMYHKTOM 4 MyHKTa
2.6.1 HacrosIIEr0 aJIMUHUCTPATUBHOIO PETJIAaMEHTa, B ClIlydae €CIM CaJOBBIA JOM WU KUJION
oM 0OpeMeHEeH MpaBaMu TPEThUX JIUII;

1) pPa3MEIlEHUE CaJ0BOr0 JOMa WM JKUAJIOrO0 JOMa Ha 3€MEIbHOM YYacTKe, BHIBI
pa3pelIeHHOT0  HMCIIOJIB30BAaHUSA  KOTOPOrO,  YCTAHOBJIEHHbIE B COOTBETCTBUU  C
3aKoHOaTenbCcTBOM Pocculickon denepanuu, He IpeyCMaTpUBaOT TAKOIO pa3MEILCHHUS;

€) MHCIOJIb30BAaHME JKWJIOTO JOMa 3asBUTEJIEM WM HMHBIM JIMIIOM B KadecTBE MecTa
IIOCTOSIHHOTO MPOKNUBaHUA (IIPU PACCMOTPEHMH 3asIBJIICHUS O IIPU3HAHUU KWJIOTO J0MA CaI0BbIM
JIOMOM);

’K) pasMEIIEHNUE CaJ0BOr0 JOMa Ha 3€MEIbHOM YYacTKE, PacIlOIOKEHHOM B IpaHUIaxX
30HBI 3aTOIJICHUS], MTOATOIUIEHHS (P PACCMOTPEHUU 3asiBICHUS O MPHU3HAHUM CaI0BOrO J0Ma
YKUJTIBIM JJOMOM).

2.9. MyHunnanpHasi yciyra npeoctapisieTcs: 0ecIiaTHo.

2.10. MaxkcumanbHOE BpeMs OXHUAAHMS B OYEPEIM MpHU MoAaue 3asABICHUS U IIpU
MTOJIyYEHUU PE3yJIbTaTa MPEAOCTABICHNUS] MyHULIMITAIIBHON YCIIYTH COCTABISAET 15 MUHYT.

2.11. Cpok perucrpanuu 3asBJICHHUS U IPHJIaracMblX K HEMY JOKYMEHTOB COCTABIISET:

- Ha JIMYHOM TIpUeMe rpaxkaaH — He Oonee 20 MUHYT;

- TIPU TIOCTYIUICHUH 3asBJICHUS U JJOKYMEHTOB MO mourte win yepe3 M®I[ — ne Gonee 3
JTHEH CO JTHA MOCTYIUICHHS B YIIOJTHOMOYEHHBIN OPraH;

- TpU TOCTYIJICHHMM 3asBICHUS B (OpME DIEKTPOHHOTO JOKYMEHTa, B TOM 4YHCIE
mocpencTBoM EauHOro moprajia rocyJapCTBEHHBIX M MYHHULMIIAJIBHBIX YCIYr — HE IMO3JHee |
pabouero JHs, CIeIyIOIero 3a JHEM MTOCTYTICHHS 3asBJICHHS B YIIOJHOMOYEHHBINA OpraH.

2.12. TpeboBaHus K NOMELIEHUSAM, B KOTOPBIX MPEAOCTABISIETCS MyHUIIUIIAIbHAS yCIIyTa,
K 3ajJly OXKMJAHUs, MECTaM Ui 3allO0JIHEHHs 3allpOCOB O IPEJOCTABICHUM MYHUIUINAIbHOU
yciyrd, HHGOPMAIlMOHHBIM CTEHJIaM C O0pa3llaMHM HUX 3alOJIHEHUS M MEepeYHEM JOKYMEHTOB,
HEOOXOIUMBIX ISl MPEIOCTaBICHUsI MYHMLMNAIBHOW YCIyTH, B TOM 4YHCJIE K 00ecreueHUro
JOCTYIMHOCTH U MHBAJIWJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHHM C 3aKOHOAATEIHCTBOM
Poccuiickoit deneparum 0 COLMaIbHON 3aIUTE UHBAIUI0B

2.12.1. TpeOoBaHus K NOMELIEHUSIM, B KOTOPBIX MPEIOCTABISETCS MYHHUIUIAIbHAS
yciyra.

[TomemieHusi, B KOTOPBIX MNPEIOCTABISAETCS MYHULUIAIbHAS yCIyra, O0ECHeunBaIOTCS
HEOOXOIUMBIMU  JUIS  TPEAOCTABICHHS  MYHUIMNAIBHOH  ycnyrd  o0OpyJOBaHHEM
(KoMIbIOTEpaMH, CpPEICTBAMHU CBSI3H, OPITEXHUKOMN), KAHIEIAPCKUMHU MPHUHAJICKHOCTIMH,
MH(POPMALIMOHHBIMA M CIPAaBOYHBIMU MaTepHalaMy, HarlsiAHON uHpopManuen, CTYIbsIMH U
CTOJIaAMH).

ITomenieHus yIoJTHOMOYEHHOIO OpPraHa JOJDKHBI COOTBETCTBOBATH CAHUTAPHBIM IIPABUIIAM
CIl 2.2.3670-20 "CaHuTapHO-3NIHJEMHUOJIOTHYECKHE TpeOoBaHUs K YCJIOBHAM Tpyna",
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YTBEPXKACHHBIM IIOCTAaHOBJIEHUEM [JIaBHOTO TOCYJapCTBEHHOTO CaHHUTapHOro Bpada PdD ot
02.12.2020 Ne 40, 1 ObITh 000PYIOBAHbI CPEACTBAMH MOKAPOTYILICHHUS.

Bxon 1 BbIX0 U3 MOMEIEeHHH 000pyIyI0OTCS COOTBETCTBYIOIIMMH yKa3aTeIIMHU.

Bxon B ynonHomMoueHHBIH opran 00opyayeTrcss HHGOpPMallMOHHON TaOINYKON (BBIBECKOI),
cojiepkaiiei nHpopMalroo 0 HAMMEHOBAaHUH, MECTE HAaXOXKJICHUS U PEKUME PaOOTHI.

Kabunetst o6opyayroTcss uHGOPMAMOHHON TaOMWYKOM (BBIBECKOM), coaepiKarieit
MHPOPMALIMI0O O HAUMEHOBAHUHM YIMOJHOMOYEHHOTO OpraHa (CTPyKTYPHOTO MOJpa3JesieHus ),
OCYIIECTBIISIOLIETO NPEJOCTaBICHNE MyHUIIUTIAIIBHOMN YCITyTH.

2.12.2. TpeboBaHus K MECTaM OXKHJIaHUS.

MecTta oxugaHusi JOHKHBI COOTBETCTBOBAaTh KOM(OPTHBIM YCIIOBUSM ISl 3asiBUTENEH U
ONITUMAJIBHBIM YCJIOBUSM pabOThI CIICIUATUCTOB YIIOJTHOMOUEHHOI'O OpraHa.

MecTta OXuaaHug JOJKHBI OBITH OOOPYJOBAHBI CTYJBSIMH, KPECEIbHBIMH CEKIHSIMH,
CKaMBbSIMU.

2.12.3. TpeGoBaHus K MecTaM Npuema 3asBUTEICH.

IIpuem 3asBUTENEN OCYIIECTBISETCS B CHELUAIBHO BBIIEICHHBIX MUIS ITHX LEJeH
MTOMEILEHUSX.

Kaxnoe pabodyee MecTO CHEHUATUCTOB YIOJIHOMOYEHHOIO OpraHa JO0JDKHO OBITh
000py/I0BaHO TMEPCOHAIbHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTyNa K HEOOXOIUMBIM
MH(POPMALIMOHHBIM 0a3aM JaHHBIX, IEYATAIOUINUM U KOTIUPYIOLUIMM yCTPOHCTBAM.

[Ipu opranuzanmm paboyumx MeCcT JODKHA ObITh TMPESyCMOTpEHa BO3MOXKHOCTD
CBOOOJHOTO BXOJIa M BBIXOJa CIEIHAIUCTOB YIMOJIHOMOYEHHOTO OpraHa M3 MOMELICHUS NpH
HEOOXOIMMOCTH.

Mecrta chauum M TOJyYeHHUs] JOKYMEHTOB 3asBUTENISIMU, MecTa JUIsi MH(POPMHUPOBAHUS
3asBUTENIEH U 3aIllOJIHEHUS HEOOXOAMMBIX JOKYMEHTOB O0OpYAYIOTCS CTYJIbSIMHU (KpeciaMu) U
CTOJIaMHU M 00eCTieunBaIOTCs Mucyei Oymaroi ¥ MUCbMEHHBIMH MTPUHAIIC)KHOCTIMHU.

2.12.4. TpeboBanus K ”HGOPMAITMOHHBIM CTEHIaM.

B mnomemeHuMsxX  yNOJHOMOYEHHOIO OpraHa, MpeJHAa3HAYEHHbIX [uid  paboThI
C 3asBUTENIIMU, pa3MELIAloTCs HMH(OPMAIMOHHBIE CTEH[bl, OOECHeYMBAIOIINE IOTyYCHHE
MH(POPMALIUU O TPEAOCTABICHUN MyHUIIMTIAIBHON YCIYTH.

Ha wuHdoOpManMoHHBIX cTeHJaX, O(UIMAIbHOM cailiTe YIOJIHOMOYEHHOTO OpraHa
pasMeraoTcs ciaenyronue HHHOopMaIMOHHbIE MaTEpUaIIbL:

M3BJICYCHMSI U3 3aKOHOIATEJIbHBIX 1 HOPMATUBHBIX MPABOBBIX aKTOB, COJAEPKAIINX HOPMBI,
PETYIHPYIOIINE ACSITEIBHOCTD 10 UCIIOJIHEHNIO MyHHUIMITAILHON YCIIyTH;

TEKCT HACTOAIIETO aJIMUHUCTPATUBHOIO PETIIAMEHTA;

UH(pOpMaLUs O TOPSIKE UCIIOTHEHUS! MyHHUIMIIATbHOMN yCIIyTH;

nepeyeHb JOKyMEHTOB, HEOOXOJUMBIX JIJISl MPEAOCTaBICHHSI MyHUIIUIIAIIbHOMN YCITyTH;

¢dopmbI 1 00pa3Ibl JOKYMEHTOB JUIS 3aIIOJTHEHMUS.

CBEJCHMSI O MECTE€ HaxOXIeHHs M rpaduke paboTbl HAMMEHOBAHUE AaJIMUHHUCTPALUU
MYHHUIIUTIAIBHOTO 00pazoBanus u ML,

CIpaBOYHbIE TeNE(OHBI;

azpeca 3JEKTPOHHOM MOYTHI U afgpeca MHTepHeT-caliToB;

nH(poOpMalus 0 MECTe JIMYHOTO MpHeMa, a Takke 00 YCTaHOBJIEHHBIX JJIs IMYHOTO IIpUeMa
JHIX U Yacax.

[Tpu n3mMenenun nHGOPMALIMHU 110 UCTIOTHEHUIO MYHUIIUTIAIIBHON YyCIYyTH OCYIECTBIISIETCS
€€ NepHoANYECcKOe OOHOBIICHHE.

BusyanpHas, TekcToBas M MyJbTHUMEIUHAs HHQOpPMAIMS O MOPSAKE NPEAOCTaBICHUS
MYHUIIUTIATBHON YCIYTH pa3MeniaeTcss Ha WH(POPMAIMOHHOM CTEHJE WM HH(OPMAIMOHHOM
TepMuHane (ycTaHaBiIMBaeTcs B yJIOOHOM M TpaxAaH wecTe), Ha EnuHoMm mnoprane
rOCYJapCTBEHHBIX W MYHHMLMIAIBHBIX yciayr (wWww.gosuslugi.ru), a Taxke Ha O(QHUIHATBHOM
caiTe yIoJIHOMOYEHHOTO opraHa (WWWw.CypOBUKHHO34.pd).

Odopmnenne  BuU3yalbHOH, TEKCTOBOM W MyJnbTUMeIUHHONW  HMHbOpMau
0 TOpAJIKE MPEJOCTABICHUS MyHUIIUNAIBHON YCIYTHU JOKHO COOTBETCTBOBATH ONTHMAIBHOMY
3pUTEIBLHOMY U CIIyXOBOMY BOCIIPHUSATHIO 3TOH MH(OpMAIMK I'pakJaHAMU.
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2.12.5. TpebGoBaHus K OOECIEUEHUIO JOCTYMHOCTH IPEIOCTABICHUS MYHUIUNATIBbHON
YCIIYTH 11 UHBAJIU/IOB.

B nensx oGecriedeHus: ycaOBHUN AOCTYMHOCTH JUISI MHBAIMJIOB MYHMIIMIAIBHOW YCIyTH
JOJKHO OBITh 00€CIIEUEHO:

- OKa3aHHe ClIEHUaINCTaMU NOMOUIM MHBAJINIAM B IIOCAJKE B TPAHCIIOPTHOE CPEACTBO U
BbICAJIKE U3 HEro IMepej BXOJOM B NMOMELIEHHS, B KOTOPBIX MPEAOCTABISIETCS MyHUIUIAIbHAS
yCIIyra, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIIA-KOJISICKY;

- OecrpensaTCTBEHHBIH BX0Jl MHBAIM/IOB B TIOMEIICHHUE U BBIXOJ U3 HETO;

- BO3MOJXKHOCTb CaMOCTOSITEJIbHOI'O IE€PEIBWKEHUS HHBAJIMAOB IO TEPPUTOPHH
OpraHM3alliy, MOMEIIEHUS, B KOTOPBIX OKa3bIBAETCSI MyHUIIUTIAIbHAS YCIIyTa;

- CONPOBOXKJIEHHE WHBAIMJOB, HUMEIOIIUX CTOMKHE paccTpoHCTBa (DYHKIMH 3peHUs
U CaMOCTOSITEJILHOTO MEpPEeABMKECHUS, U OKa3aHHE MM IOMOIIM Ha TEPPUTOPUU OpraHHU3aIUH,
MIOMEILEHUS, B KOTOPBIX 0Ka3bIBAC€TCSl MyHUIIUIIATIbHAS YCIIYTa,

- HaJyIexaliee pa3MelieHne 000pyJoBaHus U HocuTesel HHpopMalu, HeoOXOUMBIX IS
obecrieyeHnss OecTIpensaTCTBEHHOTO J0CTya MHBAJIMIOB B MOMEILEHHUS U K YCIyraM, C Y4eTOM
OTpaHUYEHUI UX JKU3HEEATeIbHOCTH;

- TyOnupoBaHue HEOOXOIMMOM /sl MHBAJIUIOB 3BYKOBOM M 3pUTENBbHON MH(pOpMAIMHU, a
TaK)K€ HaJAMKMCe, 3HAKOB M HWHOW TEKCTOBOM u rpaduueckoid HHOpManUM 3HaKaMH,
BBITIOJIHEHHBIMU pelibe(hHO-TOYeUHbIM 1pudTOoM bpaiis;

- IOITYCK CypJOTepeBOIUMKa U TU(IOCYpIONepEBOAUNKA;

- JIOMyCK cOOaKku-IPOBOJHMKA TP HAIWYMM JIOKYMEHTa, IOATBEPKAAIOLIETO
ee creuuaibHoe OO0ydeHHE M BBIIAHHOTO MO ¢opMe M B MOPSAJKE, KOTOPbIE OINpPEAESIOTCS
(benepanbHBIM OPraHOM HCTIOJTHUTENIBHON BJIACTH, OCYIIECTBISIOMMM (DYHKIIMU MO BHIPAOOTKE U
peain3aluy rocyJapCTBEHHON MOJUTUKHA M HOPMATHUBHO-IIPABOBOMY DPETYJIMPOBAHUIO B cepe
COLIMAJIbHOW 3aIlIUThl HACEJICHUS;

- MpeoCTaBlIEHUE MPU HEOOXOAMMOCTH YCIyTH MO MECTY JKUTEIbCTBA WHBAJIMAA WIH B
JTUCTAaHIIMOHHOM PEKHME;

- OKa3aHME CHEeIUAIMCTaMU MHOM HEOOXOAMMON MOMOIIM WHBAJIHAaM B IPEOJOJICHHUU
6apbepoB, MPEMATCTBYIONIMX MOJYUYEHUIO UIMU YCIYT HapaBHE C IPYTUMH JIMIAMH.

2.13. TlokazarensiMM JOCTYIHOCTM M KadeCTBa MYHHLHNAIBHOM YCIYyTH SIBIISIOTCS
IIPEIOCTABIIEHNE MYHHUIIUIIAIBHON YCIYTU WM OCYIIECTBIEHUE OTAEIbHBIX aAMUHUCTPATUBHBIX
Mpoueayp B DJJIEKTpOHHOM (Qopme, moidyuyeHHEe 3asBUTENEeM MHPOpMAlMM O  XOJe
NPEOCTaBICHUS] MYHHMIMNAIBHOW YCIYTM C MCIIOJIB30BaHMEM CpEACTB TeleOHHOW CBS3H,
AJIEKTPOHHOTO HWH(GOPMHUPOBAaHMS, COOJIOJEHHE CPOKOB TMPEAOCTABICHHUS MYHHUIIUNAIbHOMN
YCIYTH, OTCYTCTBUE *aJlo0 M MPETeH3HH CO CTOPOHBI 3asBUTEINSA, a TAKXKE CyJECOHBIX aKTOB
O MpPHU3HAHUM HE3aKOHHBIMHU pELIeHHM, AeiicTBuil (06e31eiicTBUs) YHOJIHOMOYEHHOTO OpraHa u
JOJKHOCTHBIX JIML[ YTIOJJTHOMOUEHHOTO OpraHa.

2.14. uble TpeOoBaHMs, B TOM YHCJIE YYUTHIBAIOIINE OCOOEHHOCTH MPEAOCTaBICHUS
MYHUIIUTATBHBIX YCIYT B 3J€KTpOoHHOM hopme u MDII.

OcoOeHHOCTH ~ OCYIIECTBJIECHHUS  OTHENbHBIX  aJIMUHUCTPAaTUBHBIX  IPOLELYP
B QJIGKTPOHHOH (hopMe U MpeoCcTaBICHNs MyHUIUIATBHON yeiayr yepe3 M®L ycTaHOBIIEHBI B
pazzerne 3 HacTOSIIEro aAMUHUCTPATUBHOTO PETIAMEHTA.

3. Cocras, 10C/1€10BATEIbHOCTD H CPOKH BBINOJHEHHS aAMUHUCTPATHBHBIX
npouexyp (aeicrBuii), Tpe0OBAHUA K NOPSAKY X BBINOJHEHHUS, B TOM YHCJ€e 0COOEHHOCTH
BBINIOJIHEHHUS A AMUHUCTPATHBHBIX Npoueayp (AelcTBUii) B 3JIeKTPOHHOU GopMe, a TaKKe

0CO0CHHOCTH BBINOJHEHUsS] AIMUHUCTPATHBHBIX npoueayp (aeiicremii) B MPI

3.1. AZ[MHHI/ICT[!&TI/IBHBI@ MPOoNcAyphl, OCYMECTBIAACMBIC YITOJTHOMOYCHHBIM OPradHoM IIpHr

IIPEAOCTABICHUN MYHUIIUATIAILHON YCIYTH:
1) mpueM U perucTpanus 3asBICHUS U MpHJIAaraéMbIX K HEMY JOKYMEHTOB JMOO OTKa3 B

IIpYUEME K paCCMOTPEHMIO 3asBJICHUS U NIPHJIaraéMbIX K HEMY JOKYMEHTOB;
2) ¢dopMupOBaHHE M HaIpaBJIEHWE MEKBEIOMCTBEHHBIX 3allpOCOB O MPEIOCTaBICHUU
JOKYMEHTOB (MH(pOpPMAINN), HEOOXOAUMBIX JUISl PACCMOTPEHHUS 3as1BICHHUS;
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3) yBenoMmiIeHHE 3asBUTENS OO0 OTCYTCTBUM HEOOXOMUMBIX [UIS MPEIOCTaBIICHUS
MYHUIMIIAJIBHON YCIyTH CBEJICHHUI;

4) paccMoTpeHHE 3asBJICHHS M TNPEACTABICHHBIX JOKYMEHTOB, NPUHATHE DELICHUS O
npusHaHuM (00 OTKa3e B MPHU3HAHUHM) CAJOBOIO JOMa >KWIBIM JIOMOM WM KHJIOTO JIoMa
CaJIOBBIM JIOMOM;

5) HampaBieHue (Bpy4YCHHE) 3asBUTEIIO PEIICHHs O MpU3HaHUU (00 OTKa3e B MpPU3HAHUH)
CaJIoBOTO JI0Ma JKUJIBIM JOMOM WJIM SKUJIOTO IOMA CaJJOBBIM JJOMOM.

3.2. H[}I/ICM U PETUCTPAINA 3aABJICHUA W MMPUJIArdCMbIX K HEMY JNOKYMCHTOB 1100 OTKa3 B
OpueME K PaCCMOTPCHHUIO 3aABJICHUA U ITPUJIATra€MbIX K HEMY JTOKYMCHTOB.

3.2.1. OcHoBaHMeM Ui Hayaja aAMUHUCTPATUBHON MPOLETYPHI SBISETCS MOCTYIUIEHHE B
YIIOJIJHOMOYEHHBIA OpraH 3asBJICHHs W MPUJIAraeéMbIX K HEMY JOKYMEHTOB, IPEAYCMOTPEHHBIX
ITyHKTOM 2.6.]1 HacTOsAIIEero aIMUHUCTPATUBHOTO PETJIAMEHTA, Ha JINYHOM Ipueme, yepe3 MOII,
MOYTOBBIM OTTIPABJICHUEM WJIM B 3JIEKTPOHHOMN popme.

3.2.2. Ilpumem 3asBiI€HMS W TpPUIATa€MbIX K HEMY JOKYMEHTOB OCYLIECTBIISET
JNOJDKHOCTHOE  JIMIIO  YNOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MPEIOCTaBICHUE
MYHUILUIIAIBHON yCiyTH, crienuanuct MOLI, ocymecTBisomui IpueM J10KyMEHTOB.

3.2.3. Ilpu nuuHOM OOpaIeHUH 3asBUTEINS TOJKHOCTHOE JIUIO YIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a  IPEAOCTaBIICHHE MYHULUIAIBHOM  yciuyrd, crneuuamuct MOL],
OCYLIECTBISIOINANA TPUEM JOKYMEHTOB, IIPOBEPSET KOMIUIEKTHOCTh NPEACTABICHHOTO ITaKeTa
JOKYMEHTOB, NPH HEOOXOAMMOCTH JIeJIaeT KOMHIO C MPEJICTABICHHBIX 3asiBUTENIEM MOUITMHHUKOB
JIOKYMEHTOB U 3aBEpsIET UX.

3.2.4. IlomyuyeHue 3asBIE€HHA W TNPUIAraéMblX K HEMY JOKYMEHTOB IOATBEPXkKAAETCS
YIOJHOMOYEHHBIM OPTaHOM ITyTEM BBIJauM (HANpaBiIEHUS) 3asBUTENI0 PACIIUCKU B TOTYyYEHUU
JOKYMEHTOB C YKAa3aHUEM MX IEpEedYHs M JaThl IOJY4YEHHs YIOJIHOMOYEHHBIM OpraHom. B
cllydae mpenocTaBieHus ToKkyMeHToB yepe3 M®DI] pacniucka Boigaercs ykazanHbiM ML,

IIpy nocrymineHuM B YINOJHOMOYEHHBIM OpraH JOKYMEHTOB, HAaIPAaBJICHHBIX C
WCIIOJIBb30BaHNEM ENMHOro moprana TroCyAapCTBEHHBIX W MYHHIMIIAIBHBIX YCIYT, paclucKa
HanpaBisIeTCs 3asBUTENIO B JIMYHbIM KaOuHeT Ha EjuMHOM mopTane rocyIapCTBEHHBIX U
MYHUILHUIAIBHBIX YCIYT.

IIpu mocTyImuleHUH 3asBJICHUS U IIPWIAraéMbIX K HeMy NOKymeHTOB B M®II, nocnennui
HE TMO3J(Hee JIHS, CASAYIOLIEro 3a THEM MX MOCTYIUIEHUs, 00ecTIeuuBaeT nepeaavy 3asBlIeHUs U
IIPUJIAraeMbIX K HEMY JIOKYMEHTOB B YIIOJIJHOMOYECHHBINA OPraH.

Cpok mnpenocTaBieHUs] MyHULMIIAIBHOM YCIYTHM MCUHCIAETCS CO JHA PErucTparuu
3as1BJICHUS B YIIOJIHOMOYEHHOM opraHe uinu M®II.

3.2.5. Ilpu mOCTYIUIGHUH 3asBJICHHUS B OJJICKTPOHHOU (OpME TOHKHOCTHOE JIMIIO
YIIOJIJHOMOYEHHOI'O0 OpraHa, OTBETCTBEHHOE 3a IIPEIOCTaBICHUE MYHMIMIAIBHOW YCIIyI'H, B
TedeHue 1 pabouero JHS CO JTHS €ro PerucTpalyy MPOBOIAUT MPOBEPKY MOATUHHOCTU HUGPOBOM
MOANMCH 3asBUTEN C MHCIOJIb30BAHUEM COOTBETCTBYIOILIETO CEpPBUCA E€IUHOU CHUCTEMBI
uaeHTuGuKau u ayreHTHQUKanuu. [IpoBepka KBaaupUIUPOBaHHON MONAMUCH TAKKE MOXKET
OCYILIECTBIISITBCSI C UCIOJB30BAHUEM CPEACTB MH(OPMAIIMOHHOM CHCTEMBl aKKPEJAUTOBAHHOTO
YAOCTOBEPSIOIIETO LIEHTPA.

B cnyuae ecnu B pesynbTaTe NpoBepKU KBAIM(UIIMPOBAHHON MOANKUCH OYJET BBIABICHO
HECOOJTIO/ICHUE YCTAHOBJICHHBIX YCIOBHI NMPHU3HAHUS €€ JICUCTBUTEIBHOCTH, YIOJTHOMOYCHHBIN
OpraH B TE€UYECHHE TPEX AHEH CO JHS 3aBEpLICHUSA IPOBEICHUsS TAaKOW IIPOBEPKU IPUHUMACT
peiieHre 00 OTKa3ze B MpHEME K PAacCMOTPEHMIO 3asBJIEHUS W HaIpaBIISIET 3asBUTEIIO
yBeJIOMJICHHE 00 3TOM B 3JIEKTPOHHOH (popMe c ykazaHMEeM IMYHKTOB cTaTtbu 11 PenepanbHOro
3akoHa Ne 63-D3, KOTOpBIE MOCITYKWJIM OCHOBAaHWUEM JUISl NPHUHATUS YKA3aHHOTO PEIICHMUS.
Takoe yBemomiIeHHE MOJNKCHIBACTCS KBATU(DUIIUPOBAHHON MOJNUCHIO  PYKOBOJIUTENS
YIIOJIJHOMOYEHHOTO OpraHa WIHM YIOJHOMOYEHHOIO UM JIOJDKHOCTHOTO JIMIIA U HAMPABIISIETCS 110
azipecy SJEKTPOHHOW MOYTHI 3asBUTENS JUOO B €ro JWYHbIM kKabuHer Ha EnmHOM moprane
rOCyJapCTBEHHBIX U MyHUIIUIIATbHBIX YCIIYT.
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[Ipy HanMuuM UHBIX OCHOBAHMM, TMPEIYCMOTPEHHBIX MYHKTOM 2.7 HaCTOSLIETO
aJIMMHHUCTPATUBHOIO pPErilaMeHTa, YIOJHOMOYEHHBIM opraH MpUHMMAET pelieHre o0 OTKas3e B
MpreMe 3asBICHUS U TMPUJIAraeMbIX K HEMY JOKYMEHTOB M BBIJIACT (HAIMpPABIISIET) 3asiBUTEIIO
yBeZIOMJIEHHE 00 OTKa3e B IIpHeMe JOKYMEHTOB

3.2.6. MakcuMaJIbHBIN CPOK MCIIOIHEHNS aJMUHUCTPATUBHON ITPOLIEAYPBI:

- Ha TUYHOM TIpUEMe Tpak/iaH — He Oosiee 20 MUHYT;

- TIpU TIOCTYIUIEHUH 3asBJICHUS U JJOKYMEHTOB MO mourte win yepe3 M®I[ — ne Gonee 3
JTHEH co JIHS MOCTYIUICHUS B YIIOJHOMOYEHHBIN OpraH;

- IIPU IOCTYIIJICHUH 3asBJICHUS B 3JIEKTPOHHOM (hopme — 1 paboumii 1eHb.

VYBenomieHue o0 OTKasze B MpUeMEe K pacCMOTPEHUIO 3asiBICHUS, B CIlydae BbISBICHHUS B
X0ZIe TPOBEPKH KBATM(PULIMPOBAHHON MOIMMCU 3asBUTENS HECOONIOJICHHUS YCTAHOBJIEHHBIX
YCIIOBUM MPU3HAHUS €€ JEeHCTBUTEILHOCTH, HAMPABIISETCS B TEUEHUE 3 JHEW CO JHS 3aBEPIICHUS
IIPOBEJEHUS TAKOW MTPOBEPKH.

3.2.7. Pe3ynpTaToM UCIIOJIHEHHS aIMUHUCTPATUBHON NMPOLEAYPHI SIBIISETCS:

- NpUEM W PErucTpanus 3asBICHUS, BblJaua (HAIpPaBJICHHUE) 3asBUTEIIO PACIUCKH B
MOJTyYEHUU 3asBJICHUS U MPUIOKEHHBIX K HEMY JIOKYMEHTOB;

- BblJ]aua (HarpaBlieHHE) yBEIOMJICHHUsS 00 OTKa3e B IpHeMe JOKYMEHTOB (yBEIOMIICHHS
00 oTKa3e B IpueMe K PaCCMOTPEHHUIO 3asIBICHUS, TOCTYUBIIETO B 3JIEKTPOHHOM BU/IE).

3.3. ®OpMHUPOBAHUE U HANPABIECHUE MEXBEIOMCTBEHHBIX 3alIPOCOB O MPEIOCTABICHUU
NTOKYMEHTOB (MH(OpMannn), HEOOXOAUMBIX JUISl PACCMOTPEHHUS 3asIBICHHUS.

3.3.1. OcHoBaHMeM I Haydaja aJAMHHHUCTPATUBHOM MpPOLEAYpPHl SABIAETCSA IOJIy4YEHHE
3asIBJICHUS U JOKYMEHTOB JOJ’KHOCTHBIM JIMIIOM YIIOJIJHOMOYEHHOI'O OpTraHa, OTBETCTBEHHOIO 3a
IIPEIOCTABJIEHNE MYHULIUIIAIBHON YCIYTH.

3.3.2. B ciiyyae ecnu BbIlUCKa U3 EMUHOTO rocy1apCTBEHHOTO peecTpa HEABMKUMOCTH HE
Obula TpeACTaBiIeHAa 3asgBUTENEM MO COOCTBEHHOH HMHHULMATHBE, JOJDKHOCTHOE JIMIO
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MpEOCTaBICHHE MYHMIMIAIBHOW YCIyTH,
TOTOBUT W HANpaBlsieT B YCTAaHOBJIEHHOM 3aKOHOJATEIBbCTBOM IOPAJKE C HCIIOJIBb30BAHUEM
€IMHOM CHUCTEMbl MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3auMoeicTBus 3arpoc B denepanbHyo
CITy’K0y TOCyIapCTBEHHON pErucTpaluy, KajacTpa U Kaprorpaguu o Halu4uu (OTCYTCTBHH) B
EnnHoM rocynapcTBEHHOM peecTpe HEABM)KMMOCTH CBEJIEHUI O 3aperiCTPUpPOBAHHBIX MpaBax
Ha CAJIOBBIN JIOM WJIN KUJIOH JJOM.

B cnyuae ecnu 3asBuUTENneM NpelcTaBieHa BbIIMCKAa W3 EAMHOrO rocyaapcTBEHHOIO
peecTpa HEIBMKUMOCTU JOJDKHOCTHOE JIMIO YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
MPEOCTABIIEHNE MYHUIMNAIBHOM  yCIyru, MEepexXoJUT K HUCIOJHEHUIO  cleayrouei
aMMHHUCTPATUBHOM NPOLIEAYPHI HACTOSIIETO aIMUHUCTPATUBHOIO pErJIaMEHTA.

3.3.3. MakcuMalIbHBIN CPOK MCITOJIHEHMS aIMAHUCTPATUBHON NPOLELYpPHI — 3 JHS CO JTHA
pETUCTpaLVK 3asIBICHHUS.

3.3.4. Pe3ynpTaTOM  HUCHOJIHEHHS  AAMUHUCTPATUBHOM  IPOLENYypHI  SIBISETCS
(dbopMHpOBaHKE U HANpaBIECHUE MEXBEIOMCTBEHHBIX 3alPOCOB O MPEJOCTABICHUH JOKYMEHTOB
(uadopmanum).

3.4. YBenomueHue 3asgBuTeNs 00 OTCYTCTBMM HEOOXOMMMBIX JUIs TPENIOCTaBICHHUS
MYHMIWATbHOW YCIYTY CBEACHUMN.

3.4.1. OcHoBaHMEM MU HAa4YaJla aIMUHUCTPATUBHOM MTPOLIEYPHI SBISETCS MOCTYIUICHHUE B
YIIOJIHOMOYEHHBI OpraH yBeJOMJIEHUS 00 OTCYTCTBMM B EJQMHOM rocynapcTBEHHOM peecTpe
HEJBM)KMMOCTH CBEJICHUHN O 3aperHCTPUPOBAHHBIX MpaBax Ha CaJOBBIM JIOM WU >KUJIOW JIOM, a
[IPAaBOYCTAHABIIMBAIOIINN JOKYMEHT, IPEAyCMOTPEHHBIH MOANMYHKTOM 2 TyHKTa 2.6.1
HACTOAIIEr0 aJMUHUCTPATUBHOIO DPETJIAMEHTA, WM HOTAapHaJbHO 3aBEPEHHAs KOIMUS TaKoro
JOKyMEHTa He ObUIM MPECTaBIICHbI 3asIBUTEIICM.

B ciyuae oTCyTCTBUSI yKa3aHHBIX OOCTOSATENBCTB JOJKHOCTHOE JIMIIO YIIOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IPEJOCTaBICHNE MYHUIIMIIAIIBHON YCIIYTH, IEPEXOANUT K UCIIOJIHEHUIO
clenyromeld aAMUHUCTPATUBHON MPOLEAYPbl HACTOSALIETO aIMUHUCTPATUBHOTO PETJIaMEHTA.
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3.4.2. YNOJIHOMOYEHHBIH OpraH yBeIOMJISET 3asBHUTENS 00 OTCyTCTBUM B EnuHOM
rOCyJapCTBEHHOM DEECTPE HEIBM)KMMOCTH CBEICHUH O 3aperuCTPUPOBAHHBIX IIpaBax Ha
CaJlOBBI JIOM WJIM KMJIOW JIOM, YKa3aHHbIM B 3asBJICHHU CIOCOOOM O MOJYYEHHUH TaKOIrO
YBEIOMJICHUS, W IPEMJIaraeT 3asBUTENII0 MPEACTABUTH IPABOYCTAHABIMBAIOMINANA JIOKYMEHT,
IIPElyCMOTPEHHBIN MOAIYHKTOM 2 IMyHKTa 2.6.1 HacTosImero aAMMHUCTPAaTUBHOIO PEIJIAMEHTA,
VI HOTapUaJIbHO 3aBEPEHHYIO KOIHUIO TAKOrO JOKYMEHTa B TeUeHHE |5 KaleHIapHbIX JTHEW co
JTHS HAaIpaBJICHUsI YBEJOMIIEHHS O IIPEICTaBICHUH [IPABOYCTAHABIIMBAIOILIErO JOKYMEHTA.

3.4.3. MakcuMalbHBII CpOK UCIOJHEHMS aJMUHHUCTPAaTUBHOM mpouenypel — 1
KaJCHJapHBIA JeHb CO JAHA TOCTYIUIGHHS B YIOJIHOMOYEHHBIH OpraH yBeJIOMIIEHUS 00
OTCYTCTBMM B EJMHOM  TOCYJapCTBEHHOM  pEeCTpe  HEABMKUMOCTH  CBEIAEHUH O
3apEruCTPUPOBAHHBIX MPAaBax HA CaJOBBIN JOM WIH KHIOH 10M.

3.4.4. Pe3ynbTaTOM MCHOJIHEHHSI aJMUHUCTPATUBHON NPOLIEYpPHI SBIISIETCS HAIlpaBICHUE
3asBUTEIIO YBEJIOMJICHUSA 00 OTCYTCTBMM B ETMHOM rocynapcTBEHHOM peecTpe HEIABMKUMOCTH
HEOOXOUMBIX JJISl IPEJOCTaBICHUSI MyHUIIMIIAIBHON YCIYTH CBEIEHUHN M MpeasIoKeHus: 00 ux
IIPEAOCTABIICHUN.

3.5. PaCCMOT[QCHI/IC 3ad4ABJICHUA W NPCACTABJICHHBIX JOKYMCHTOB, HNPUHATHUC PCHICHHUA O
npu3HaHWM (00 OTKa3e B NIPU3HAHUMW) CAaA0BOr0 JOMA JKHJIBIM JOMOM WM SKWJIOr0 J0Ma

CaJIOBBIM JIOMOM.

3.5.1. OcHOBaHMEM J1J1s1 Ha4aJIa BBIITOJHEHUS aIMUHUCTPATUBHON MPOLEAYPHI SIBISETCS:

- TOJY4YEHHE JOJDKHOCTHBIM JIMLIOM YIIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a
MIPeIOCTaBJIEHNE MYHULIUIIATbHON YCIyTH, BCEX JOKYMEHTOB (MH(pOpMAaINK), HEOOXOAUMBIX TS
IIPEIOCTABIIEHUS MyHULIUIIAIbHON YCIIYTH;

- HEIpeI0CTaBIICHUE 3asiBUTENIEM [IPaBOYCTaHABIIMBAIOIIETO JIOKYMEHTA,
IIPElyCMOTPEHHOIO MOAIYHKTOM 2 MyHKTa 2.6.]1 HAaCTOALIEro aAMUHUCTPATUBHOIO PETJIAMEHTA,
VI HOTAPHUAJIBHO 3aBEPEHHOM KOMHMM TaKOrO JOKyMEHTa B TEUEHHE 15 KameHIOapHbIX AHEH CO
JTHS HAaIpaBJICHUsI YBEJOMIIEHUS O IIPEICTaBICHUH [IPABOYCTAHABIINBAIOILErO JOKYMEHTA.

3.5.2. Tlo pe3ynbTaTaM pacCMOTPEHHS JOKYMEHTOB, NpPU OTCYTCTBHUM OCHOBAHUI,
IIPEyCMOTPEHHBIX IIYHKTOM 2.8.2 HACTOSIEr0 aAMUHUCTPATUBHOTO PEIVIAMEHTA, JOLKHOCTHOE
JUI0 YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MPEJOCTaBICHHUE MYHUIMIAIbHON YCIyTH,
MOrOTABIMBAET PEIICHHE O IMPU3HAHUM CaJOBOIO JOMa >KMIBIM JOMOM WJIM JKHUJIOTO JO0Ma
CaZioBBIM JOMOM 1O (opme, YTBEpKICHHOW mocTaHoBieHneM IIpaButenbctBa Poccuiickoit
@eneparun ot 28.01.2006 Ne 47 «O6 yrtBepxkaenuu IlonoxeHus o NMpU3HAHUM TOMEILECHUS
KWIbBIM  TOMEIIEHUEM, JKWIOr0  TIOMEUICHHWs]  HENPHUIOJHbIM Uil MPOXKUBaHUS,
MHOTOKBAapTUPHOTO J0Ma aBapUIHBIM U MOAJEKAIIUM CHOCY WIH PEKOHCTPYKLMH, Cal0BOrO
JIOMa KHJIBIM JIOMOM U 5KHMJIOTO IOMa CaJJOBBIM JOMOM).

IIpy HaiMYMM  OCHOBAaHWM, NPEIYCMOTPEHHBIX IMYHKTOM 2.8.2  HACTOSALIETO
aJIMMUHHUCTPATUBHOTO  perjaMeHTa, JODKHOCTHOE  JIMIIO  YIOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHOE 3a MPEJOCTaBICHHE MYHUIUNAJIBHOM YCIYTH, MOATOTABIMBAET pelIeHHe 00
OTKa3e B NPU3HAHHM CaJ0BOTO JOMAa >KUJIBIM JOMOM WJIM >KMJIOTO JOMa CaJIOBBIM JIOMOM C
YKa3aHHUEM B HEM NPUYMH OTKa3a.

3.5.3. Pemenne o npuszHaHUM (OTKa3e B MPU3HAHWUH) CAZOBOTO JIOMa KUJIBIM JIOMOM HIJIH
KWJIOTO JIOMa CaJ0BbIM JJOMOM pacCMaTpUBAETCsl PyKOBOJIUTENIEM YIIOJIHOMOUYEHHOTO OpraHa H,
B CJIy4yae OTCYTCTBUS 3aME€UYaHHM, MOAMNCHIBACTCS UM.

3.5.4. MakcuMalbHBIN CPOK MCIOIHEHNS aJMUHUCTPATUBHON ITPOLEAYPHI :

- 14 xaneHgapHbIX AHEW C MOMEHTA MOJYYEHHS JOJKHOCTHBIM JIMLIOM YIOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIM 3a IIPEIOCTABJICHWE MYHMIMIIAJbHOW YCIYI'H, BCEX JOKYMEHTOB
(uadopmanuu), B TOM YHUCIIE MOJTYYEHHBIX B paMKaX MEKBEIOMCTBEHHOI'O MH()OPMAIIMOHHOTO
B3aUMOJICHCTBUS, HEOOXOIUMBIX JUIs IPEOCTaBICHUS] MyHUIIUTIAIBHONW YCIYTH;

- 5 KaJIeHJapHbIX AHEW CO JHS HACTYIUIEHUS OOCTOATEILCTB, MIPEIYCMOTPEHHBIX a03alemM
TPETbUM ITyHKTA 3.5.1 HACTOAIIEr0 aIMUHUCTPATUBHOTO PErJIAMEHTA.
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3.5.5. Pe3ynpraToM HCHOJHEHUS aJMHUHUCTPATUBHON MpPOLENYpPbl SIBISIETCS HPHUHATHE
pelleHrs 0 Npu3HaHuM (0TKa3e B MPU3HAHUU) CAJOBOT0 JJOMA KUJIBIM JJOMOM WJIM JKUJIOTO JIoMa
CaJIoBBIM JIOMOM.

3.6.1. HampaBnenue (BpyueHHE) 3asBUTENIO DPELICHUS O MNpU3HaHWU (00 oTKasze B
IIPU3HAHUM) CAJ0BOT0 JIOMA YKMJIBIM JOMOM WJIM KHJIOTO JIOMa CaJIOBBIM JJOMOM.

3.6.1. OcHoBaHuEM JUIsl Hayajla BBIOJHEHUs AJAMHUHUCTPATHBHOM NpOLEAYpPHI SBISETCS
MPUHATHE PEUICHUs O TPU3HAHWH (OTKa3e B MPHU3HAHWUHM) CAOBOTO JIOMA >KHUJIBIM JTOMOM WIIH
KHJIOTO JIOMa CaZlOBbIM JIOMOM.

3.6.2. Pemenue BblAaeTCA 3aABUTENI0 MOJ paclHMCKy JHOO HANpaBiseTCs €My
JOJDKHOCTHOM  JIUIIOM, OTBETCTBEHHBIM 32 IPENOCTABICHHE MYHHIMIAIBHOW YCIyIH,
yYKa3aHHbBIM B 3as1BJIEHUH CIIOCOOOM.

B cinyuae mpencraBnenus 3asBieHuss uepes MODL] pemeHue HampapiseTcs
B M®II ny1s1 ero mepemnayuu 3asiBUTENIO, €CJIM UM HE YKa3aH WHOM CIIOCO0 €T0 TOTyqYCHHUS.

[Ipy mocTymjeHUH B YHOJIHOMOYEHHBIM OpraH JIOKYMEHTOB B 3JIEKTPOHHOH (opme ¢
WCTIOJb30BaHNEM EIWHOTO mopTaiia TOCYJapCTBEHHBIX W MYHHITUTIAIBHBIX YCIYT PEIICHHE O
npu3HaHuM (00 OTKa3ze B NPU3HAHUM) CAJOBOTO JOMa JKWJIBIM JOMOM HJIM JKHJIOTO JoMa
CaJIoBBIM JIOMOM HallpaBisSeTCs 3asBUTENI0 B JMYHBIA KaOuHer Ha Enaunom mnoprane
rOCYJapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT.

3.6.3. Pemenue o mpuszHanuu (00 OTKa3e B MPU3HAHWH) CAZOBOTO JIOMa KUIBIM JIOMOM
WX KUJIOTO JIOMa CaJI0BBIM JOMOM BbIIa€TCsl (HAIPaBIISIETCs) 3asIBUTENIO HE MIO3/IHEE YeM uepes
3 paGoumx JHS CO AHS €ro MPUHSITHI.

3.6.4. MakcumanbpHBI CPOK HMCIIOJHEHHS aJMHHUCTPATUBHON Hpoueaypsl — 3 paboumx
JIHS C JaThl MMOANKUCAHUS PYKOBOJUTENIEM YIOJHOMOYEHHOTO OpraHa peleHus o mpu3HaHuu (00
OTKa3€ B MPU3HAHUH) CaI0BOTO JI0Ma KHJIBIM JOMOM HJIM JKUJIOTO JIOMa CaJI0BBIM JJOMOM.

3.6.5. Pe3ynpTaTOM MCHOJIHEHHSI aJMUHUCTPATHUBHON NPOLEIYPHI SABJISIETCS HAIlpaBICHUE
(BpyueHHe) 3asBUTEIIO PEHICHUS YIIOTHOMOUEHHOT'O OpraHa:

- 0 IPU3HAHUU Ca/I0BOTO JI0Ma >KUJIBIM JOMOM HJIM JKHJIOTO JIoMa CaJJ0BBIM JOMOM;

- 00 OoTKa3e B MPU3HAHHM CAJOBOTO JOMa >KMUJIBIM JOMOM WM JKMJIOTO JOMa CaJOBBIM
JIOMOM.

3.7. IlopAlOoK OCYIIECTBICHUS aJIMUHUCTPATUBHBIX MPOLIE B DJICKTPOHHOU dopme, B
TOM YHMCIIE ¢ UCHOAb30BaHUEM EIMHOTO mopTrana rocy1apcTBEHHBIX U MYHHUIIMIAIBHBIX YCIIYT.

3.7.1. llpu mpenocTaBIE€HWH YIOJIHOMOYEHHBIM OPraHOM MYHHIMIAIBHOM YCIYyTd B
ANEKTPOHHON (opMe TocpeAcTBOM ENMHOTO mopTaia TOCYIapCTBEHHBIX W MYHHIIMIIATBHBIX
YCIIYT 3asiBUTEII0 00€CTIeYBACTCS BHIITOJHEHUE CIEAYIOIUX NEHCTBHI:

noJydeHrne NHPOPMAIUH O TIOPSAAKE U CPOKaX MPEIOCTABICHUS MyHHIIUIIATLHON yCIyTH;

3aMyuch Ha TMpPUEM B YINOJIHOMOYEHHBIM OpraH Ajis MOAAyu 3amnpoca O MPeJoCTaBICHUH
MYHUIUIAIBHOMN yCIyTH (Aajiee — 3ampoc);

dhopmupoBaHKE 3ampOCa;

MPUEM U PETUCTPALMS YIOJIHOMOYEHHBIM OPraHOM 3alpoca M HUHBIX JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEJOCTaBICHUS MyHUIIUTIAIBHON YCIYyTH;

MOJTy4eHUe pe3ysIbTaTa MPel0CTaBICHUS MyHUIIUIIATLHON yCITyTH;

MOJTyYeHHUE CBEICHUN O X0/I€ BHIMOJIHEHHUS 3a1poca;

OCYIIECTBJICHUE OLICHKN KaueCTBa MPEJOCTABICHUS MYHUIIUIAIbHOU YCIIYTH;

nocyneoHoe (BHecyneOHOe) o0KajloBaHUE PEIICHWH W JehcTBUi (0e3leilcTBHs) opraHa
(opranusanuu), JJODKHOCTHOTO JIMIIa OpraHa (OpraHu3aiu) JTu00 MYHHUIUIAIBEHOTO
CITy>Kalllero;

AHKETUpOBAaHUE 3asBUTENS  (MPEIBSABICHUE  3aSBUTENI0 MEPEYHS  BOIMPOCOB U
MCYEPIBIBAIOIIETO NIEPEYHsI BAPUAHTOB OTBETOB HAa yKa3aHHBIE BOMPOCHI) B LENSIX ONpPEIEICHUS
BapHaHTa MYHHIUMAIBLHOW YCIYTH, MPEIyCMOTPEHHOTO aJAMHHHUCTPATHBHBIM PETIAMEHTOM
MIPEIOCTABIICHUSI MyHUIIUIIATbHON YCITyTH, COOTBETCTBYIOILIETO MPU3HAKAM 3asBUTEIIS,
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NpEAbSIBICHUE 3asBUTEII0 BapUaHTa MPEJOCTABICHHUS MYHUIUNAIBHOM  YCIyTH,
MPEAYCMOTPEHHOTO  aIMUHHCTPATUBHBIM DPETIAMEHTOM TPEJOCTABICHUS MYHHIIMITAIIBHON
YCIIyTH.

3.7.2. Jlma mnpenocTaBlIeHUS] MYHULIMNAIBHOM YCIYrM C HCHOJb30BaHUWEM EnuHOro
MopTaia rocyAapCTBEHHBIX ¥ MYHUIIUIAIBHBIX YCIYT 3agBUTEb 3aMONHSAET GOopMy, B KOTOPOIt
HEOOXOAMMO yKa3aTh CBEJEHUS, HEOOXOAWUMBIC ISl TOJNy4deHHs yciayrd. OO0si3aTenbHbIE K
3aMO0JHEHUIO MOJSI OTMEYAIOTCS 3BE3J0UKOM.

3.7.3. 3asdBlIleHHE CUMTAETCAd OTHPABICHHBIM TOCIE IIOJIYYEHUS  3asBUTEIEM
COOTBETCTBYIOIIETO JJIGKTPOHHOTO YBEIOMIICHUS B IJMYHBIA KAOWHET 3asBUTENS WU €ro
npeacTaBuTeNs Ha EnrHOM mopTane rocy1apCTBEHHBIX M MYHUIIUITAIBHBIX YCIIYT.

3.74. B Xxome TmpegoCTaBICHHS MYHUIMNAIbHOW YCIyrHM 3asBUTENb IMOJIYy4YaeT
YBEIIOMJICHHSI O CTaTyCe€ yCIYTH B JIMYHOM KaOWHETE 3asBUTENS WM €ro MPEICTaBUTENS Ha
Enunom noprane rocy1JapCTBEHHbIX U MyHULIUIIATBHBIX YCITYT.

3.7.5. 3asBUTEN0O B KadyeCTBE pe3yJibTaTa MPEAOCTABICHUS YCIYyrd oOecreunBaeTcs
BO3MOKHOCTh TOJYUYEHHUsI JJIEKTPOHHOIO JOKYMEHTa, MOANMCAHHOTO C HCIOJb30BaHUEM
KBATU(UITUPOBAHHOM TOIITHCH.

[Ipy nonyueHun pe3ynbTara MpeAOCTaBICHUS yciuyrd Ha EauHom moprane
TOCYJapCTBEHHBIX M  MYHUIHUNAIBHBIX yCcIyr B (opMe DJIEKTPOHHOTO JOKyMEHTa
JIOTIOJTHUTETHHO 00ECTIeUnBACTCSl BO3MOYKHOCTD TIOJYUEHUS T10 JKETAHUIO 3asiBUTENS TOKyMEHTa
Ha OyMa)KHOM HOCHTEJIE, TOATBEPKIAIOIIETO COJIEPIKaHNE IIEKTPOHHOTO IOKYMEHTA.

Nudopmanus 00 57MEKTPOHHBIX JOKYMEHTaX - pe3ylbTaTaxX IPEeJIOCTaBICHUS YCIYT, B
OTHOIIEHUU KOTOPBIX TMPEIOCTABISETCS BO3MOXKHOCTH, MPEIYCMOTpEHHas ab3aleM BTOPBIM
HACTOSIIIETO IyHKTa, pa3Meliaercs ornepatopoM EauHoro mnoprana rocydapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT B €IMHOM JJMYHOM KaOMHETE WJIM B DJISKTPOHHOM (popme 3ampoca.

Bo3MOXHOCTh TIONTyueHUsI pe3ysibTaTa MPEAOCTaBICHHs YCIYTH B (OpMe AIEKTPOHHOTO
JIOKyMEHTa WM JIOKYMEHTa Ha OyMa)KHOM HOCHTENIe 00eCIeYMBACTCS 3asIBUTEIIO0 B TECUCHUE
CpOKa JIEHCTBHUS pe3ysibTaTa MPeIOCTABICHUS YCIYTH (B CIydae €clid TaKOW CPOK yCTaHOBIJICH
HOPMAaTHUBHBIMH MIPABOBBIMH akTaMu Poccutickoii deneparium).

4. ®opMbI KOHTPOJIS 32 UCTIOJTHEHHEM A/IMMHUCTPATUBHOIO perjiaMeHTa

4.1. KoHTponb 3a COOJIIOJICHHMEM YHOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHBIMH JIMIAMH
YHOJHOMOYEHHOTO OpraHa, y4YacTBYIOIIMMU B MPEIOCTABICHUU MYHHUIMNAIBHON YyCIyTH,
II0JIO)KEHUH HACTOSIILEr0 aJIMUHUCTPATUBHOIO PETJIAaMEHTa OCYIIECTBISETCS AOKHOCTHBIMU
JUIAMH  YTIOJJTHOMOYEHHOTO OpraHa, CHIElHUalbHO YIOJHOMOYEHHBIMH Ha OCYIIECTBIICHUE
JAHHOTO KOHTPOJIsl, PyKOBOAUTEJIEM YIIOJIHOMOYEHHOI'O OpraHa, M BKIIOYAeT B ceOs MpoBeeHNE
MIPOBEPOK TMOJHOTHI M KayecTBa MPEAOCTaBICHHUs MyHUIMNaIbHON yciyru. IlnaHoBble u
BHEIUIAHOBBIE ~ IIPOBEPKU  IMPOBOJATCSA  YIOJHOMOYEHHBIMH  JODKHOCTHBIMU  JIMLAMH
YIOJHOMOYEHHOI'O OpraHa, Ha OCHOBAHUU PACHOPSDKEHHUS PYKOBOJIUTENS YIOJIHOMOYEHHOTO
oprasa.

4.2. IlpoBepka TOJHOTBI M KadecTBa MPEIOCTABICHUS MYHUIMNAIBHOW YCIyTH
OCYILIECTBIISETCS IIyTEM MPOBEACHHUS:

4.2.1. TImaHOBBIX TPOBEPOK COOIOJECHUS ¥ WCIOJHEHUS JODKHOCTHBIMHU JIUIAMU
YIOJIHOMOYEHHOTO OpraHa, YYacTBYIOIUIMMH B IPEIOCTABIEHUM MYHHUIMIAIBHOM YCIyTH,
MOJIO)KEHUH HACTOSIILIEr0 aJIMUHUCTPATUBHOTO pPETIaMEHTa, HOPMAaTUBHBIX IPABOBBIX AaKTOB,
pPETYIMPYIOIIUX  JAESATENBHOCTh 10  TNPEJOCTABICHUI0 MYHMLIMIAIBHOW  YCIyTHM  IpHU
OCYIIECTBIICHUH OTAENbHBIX aIMUHUCTPATUBHBIX MPOIEAYp U MPEIOCTABICHUS MyHHUIUITATILHOM
YCIIyTU B LIEJIOM.

4.2.2. BHeIIaHOBBIX IPOBEPOK COOIIOJEHUS M HCHOJHEHHUS JOJDKHOCTHBIMH JIHIIAMH
YIOJIHOMOYEHHOTO OpraHa, YYacTBYIOIUIMMHU B IIPEIOCTABIEHUM MYHHUIMIAIBHON YCIyTH,
MOJIO)KEHUH HACTOSIILIEr0 aIMUHUCTPATUBHOTO pPErIaMEHTa, HOPMAaTUBHBIX IPABOBBIX aKTOB,
pPETYIMPYIOIIUX  JAESATENBHOCTh 10  TNPEJOCTABICHUI0 MYHMLIMIAIBHOW  YCIyTHM  IpHU
OCYIIECTBIICHUH OTAENbHBIX aIMUHUCTPATUBHBIX MPOIEAYp U MPEIOCTABICHUS MyHHUIUITATILHOM
YCIIyTU B LIEJIOM.
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4.3. TlnaHOBBIE TPOBEPKH OCYIIECTBICHMSI OTAEIbHBIX AJIMUHUCTPATUBHBIX HPOLEAYP
poBoAATCs 1 pa3 B MOIyroue; MOJHOTHI U Ka4yecTBa MPEJOCTABICHUS MyHUIIMITATIbHOW YCIIyTH
B 1IeJIOM — 1 pa3 B roji, BHEIJIAHOBBIE — MPH MOCTYIJICHUU B YIOJIHOMOYEHHBIH OpraH, xajao0bl
3asgBUTENSI HAa CBOEBPEMEHHOCTb, IOJHOTY W KayeCTBO IMPEIOCTABJICHUS MYHHUIUIIAIbHON
yCIyTU, Ha OCHOBAHMM MWHBIX JIOKYMEHTOB M CBEICHMH, YKa3bIBAIOIIMX HA HapyLICHMS
HACTOSAIIET0 aJIMUHUCTPATUBHOIO PETJIAMEHTA.

4.4. Tlo pe3ynbraraM IpOBEJEHHON MPOBEPKU COCTABIISIETCA aKT, B KOTOPOM OTPa)KaroTcs
BBISIBJICHHBIE HApYLICHUS M TPEUIOKEHHs 10 HX YCTpaHEHHIO. AKT MOANHUCHIBACTCS
JOJKHOCTHBIM JIMIIOM, YIIOJIJHOMOUYEHHBIM Ha MPOBEACHNUE TPOBEPKHU.

4.5. JIoJKHOCTHBIE JHIIA YIOJJHOMOYEHHOTO OpraHa, y4acTBYIOIIME B IPEIOCTaBICHUU
MYHUIIUTIAIBHON YCIIyTH, HECYT MEPCOHAIBbHYIO OTBETCTBEHHOCTh 3a COOJIIOJICHHE CPOKOB H
MOCNIE0OBATEIbHOCTH  MCIONHEHUS  AJAMHHHMCTPATHBHBIX  JEHCTBUM U BBINOJIHEHUS
aIMMHHUCTPATUBHBIX  MpOLENYp, IPEIyCMOTPEHHBIX  HACTOSIUMM  aJIMUHUCTPATUBHBIM
pernameHToM. [lepcoHanbHasi OTBETCTBEHHOCTD 3aKPEIUIIETCS B JOKHOCTHBIX MHCTPYKIUAX. B
Cllydae BBISBJICHUS HapyLIEHUWII BHUHOBHBIE HECYT OTBETCTBEHHOCTb B COOTBETCTBHM C
JEHCTBYIOINM 3aKOHOIaTeCTBOM Poccutickoit @enepamnuu u Bonrorpaackoit odmacTu.

4.6. CamocrosTenbHOl  (opMOil  KOHTPOJS 32  HUCIOJHEHHEM  MOJOXEHUH
aJIMMHHUCTPATUBHOIO perjlaMeHTa SIBJISIeTCSI KOHTPOJIb CO CTOPOHBI T'paXk/JaH, UX OObEAMHEHUN U
OpraHu3aIyii, KOTOPBI OCYIIECTBISETCS IyTeM HamlpaBieHus oOpameHud u kajaod B
YIIOJITHOMOYEHHBIA OPTraH.

5. locyneOHblii (BHecy1eOHbIH) MOPSIOK 005KaJI0BAHMS pelleHui
H AecTBUi (0e31eiiCTBHA) YIIOJTHOMO4YEeHHOro oprana, M®Ll, opranusanmuii,
ykazaHHbIX B yacTu 1.1 cratbu 16 ®@egepasbHoro 3akona Ne 210-@3, a takike ux
HOJKHOCTHBIX JIMI, MyHUIIUNIAJIbHBIX CJIYKAIIUX, PA0OTHMKOB

5.1. 3asBUTENb MOXET OOpaTUTHCS C *KajmoOOW Ha pemieHus U JeiictBus (Oe3neiicTBue)
YIIOJIHOMOYEHHOro opraHa, M®IL], opranusanumii, yka3zaHHbIX B 4actu 1.1 crarem 16
®enepanpHoro 3akoHa Ne 210-D3, a Takxke UX TOHKHOCTHBIX JIMI, MyHUIIUNIATBHBIX CIYKaIlUX,
pabOTHUKOB, B TOM YHCJIE B CIEAYIOLIUX CIyYasx:

1) HapymeHue Cpoka perucTpalud 3ampoca 3asBUTENS O  NPEIOCTAaBICHUU
MYHUIMIIAJIBHOM YCIyTH, 3a1poca, yKa3aHHOro B cratbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CpOKa MpPEeJOCTaBICHUS MYHUIMNAIBHON yciyru. B yka3zaHHOM ciydae
nocyneOHoe (BHeCyneOHOe) 00KalloBaHHWE 3asBUTENIEM DPEIICHHH W JeUcTBUi (Oe3aecTBus)
M®II, pabGorHuka M®I] Bo3MmoxHO B ciydae, ecanu Ha MOI, pemenus u aelcTBUA
(6e3meiicTBHE) KOTOPOTO  OOXATYIOTCS, BO3JIO)KEHa (QYHKIHMS TIO  TIPEIOCTABICHUIO
MYHUIIUTIAJIBHON yCIYTH B MOJHOM OOBbeMe B IMOpPSIKE, ONpeaesieHHOM dacTbio 1.3 crateu 16
®enepanpHOro 3axkona Ne 210-D3;

3) TpeGoBaHuMe Yy 3asABUTENS JOKYMEHTOB WIM HWHGpOpMALMU JHUOO OCYIIECTBICHUS
NEeMCTBUM, MpeICTaBIeHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU  akTamu  Poccuiickoil  ®enepanuy, HOPMATUBHBIMM IPABOBBIMH  aKTaMH
Bonrorpanckoit 001acTH, MyHUIUNAJbHBIMM TPABOBBIMM aKTaMHM JUIsl TPEJOCTaBICHUS
MYHUIUIIAIBHON YCIYyTH;

4) oTka3 B IpHEME JOKYMEHTOB, NPEJOCTaBIE€HHE KOTOPBHIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU TPaBOBbIMH akTaMu Poccuiickoir ®enepannivi, HOPMATUBHBIMU TPABOBBIMHU
aktamu Bonrorpazackoii o6mactu, MyHUIIMITAIBHBIMUA MPABOBBIMU aKTaMU JIJISl IPEIOCTABIICHUS
MYHUIUIIAIBHON YCITyTH, y 3asBUTEIIS;

5) oTka3 B TMPENOCTABICHWUM MYHMIIMIAJIBHOW YCIYyTH, €CIM OCHOBAaHHSA OTKaza
HE TIPeayCMOTpeHbl (enepadbHBIMM 3aKOHAMH W  TMPHUHITHIMH B COOTBETCTBHHU
C HUMHU WHBIMM HOPMATHBHBIMM NpaBOBbIMH akTamu Poccuiickonn ®deneparuu, 3aKOHaMH H
WHBIMH HOPMATHUBHBIMH TPAaBOBBIMH aKTaMH Bonrorpaickoil 0071acTH, MyHHUIUTATIbHBIMH
MpaBOBBIMU aKkTaMU. B ykazaHHOM ciydae nocyaeOHoe (BHecyneOHOe) oOkamoBaHUE
3asBUTENEM pellleHui u neictBuil (6e3aeiictBus) MOLI, padborarnka M®I] Bo3MOKHO B ciyuae,
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eciu Ha MOII, pemenuss u aelictBus (Oe37eiCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JOXKEHA
byHKIHS

[0 TPEIOCTABICHNUI0O MYHHIMIAIBHOW YCIyTH B IOJHOM 0OBEMe B MOPSJIKE, ONpeAeIeHHOM
yacTthio 1.3 cratbu 16 @enepanbroro 3akoHa Ne 210-D3;

6) 3arpeOoBaHME C 3asABUTENS MPHU MPEAOCTABICHUM MYHHUIMIIAIBHON YCIyrH IUIAThI, HE
NPEIyCMOTPEHHOM  HOPMAaTMBHBIMHM  TPaBOBbIMM  akTamMu  Poccuiickon — Denepanuu,
HOPMATHBHBIMU NPaBOBBIMH akTamMH Boirorpazackoil o01acTi, MyHUIUIAIbHBIME PaBOBBIMU
aKTamu;

7) OTKa3 YMOJHOMOYEHHOI'O OpraHa, JODKHOCTHOTO JIMIAa YIOJHOMOYEHHOI'O OpraHa,
M®II, paborHuka MOILI, opranuzanmii, mOpeaycMOTpeHHbIX dacTeio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-P3, wnu ux paOOTHUKOB B HCIPABICHUHU JOMYIIEHHBIX HUMH
OleyaTOK M OIIMOOK B BBIAAHHBIX B pPE3yJbTaTe MPEJOCTaBICHHUS MYHUIIMIAIBHOW YCIyTH
JOKyMEHTax JHMOO0 HapylIeHHE YCTaHOBJICHHOTO CpOKa TaKHWX HCHpaBieHud. B ykazaHHOM
ciydae jgocyaeOHoe (BHecyneOHOE) OO0XKaJloBaHHWE 3asBHUTENIEM PEIICHHWH W JeHCTBUM
(6e3netictBusi) MO®ILI, padorHuka M®I] Bo3moxHO B ciydae, ecnu Ha MOL], pemenus u
neictBus (0e31eUCTBUE) KOTOPOTO OOXKAMyIOTCS, BO3JIOKEHA (YHKIHS TIO0 TPETOCTABICHHUIO
MYHUIIUTAIBLHON yCIYTH B MOJHOM OOBbeMe B MOpPSIKE, ONpeaeseHHOM 4JacThio 1.3 crateu 16
®denepanbHOTO 3aKOHA No 210-D3;

8) HapylIeHHe CpOKa WM MOPSAAKA BbIJAUYM JOKYMEHTOB IO pe3yJIbTaTaM MpeaoCTaBICHHS
MYHHIIMIIAILHON yCIIyTH;

9) mnpuoCTaHOBJECHHWE TPEAOCTABICHUS MYHULIUNAIBHOW YCIYr'M, €CId OCHOBaHUS
MIPUOCTAHOBJICHUS HE TIPEYCMOTPEHBI (peiepabHBIMU 3aKOHAMU U IPUHATHIMH B COOTBETCTBUU
C HMMM HMHBIMM HOPMATHBHBIMHU NpaBOBbIMM akTamM Poccuiickoit denepanuu, 3aKkoHaMH U
MHBIMM HOPMAaTHMBHBIMH TPAaBOBBIMH aKkTamMu Bomrorpaackoit 001acTH, MyHHUIUIAJIbHBIMU
IpaBOBBIMU akTaMH. B yka3aHHoM ciydae pocyneOHoe (BHecyleOHoe) 00kajJoBaHuE
3asgBUTeNeM pemeHuil u nedctBuil (Oe3nmeiictBus) MOLl, paborHuka MOIL] Bo3MOXKHO
B cimydae, ecnu Ha MOIL, pemenus u neictBus (Oe37eiiCTBHE) KOTOPOTO OOKaIyrOTCH,
BO3JI0’K€HA (YHKIUS IO MPEIOCTABICHUI0 MYHUIMNAIBbHON YCIyrd B IMOJIHOM OObEeMe B
nopsiziKe, onpeaeneHHoM yacTteio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

10) TpeboBaHue y 3asBUTENS IPU MPETOCTABICHUN MYHULUIAIBHON YCIYTH TIOKyMEHTOB
Wi UHPOpPMALUU, OTCYTCTBHE W (MJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUChH INPHU
NEepBOHAYAJIbHOM OTKa3e B IMpHEME JIOKYMEHTOB, HEOOXOIUMBIX Ui TPEAOCTaBICHUS
MYHUIIUTIAIBHON YCIyTH, MO0 B MPEIOCTABICHUHA MYHHIMIAIBHOW YCIYTH, 32 MCKIIOYCHHUEM
CIIy4aeB, IPEeAyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7 @enepanbHoro 3akoHa Ne 210-03. B
yKa3aHHOM cllydae JiocyaeOHoe (BHecyne0HOe) 00KaloBaHUe 3asiBUTENIEM PELICHUN U AeHCTBUI
(6e3neiictBuss) M®DII, padorHuka M®I] Bo3moxxHO B citydae, ecnu Ha MO®ILI, pemenus u
nevictBus (0e37elicTBUE) KOTOPOTrO OOXKAIYIOTCS, BO3J0XKEHA (YHKIHMS MO MPEJOCTaBICHUIO
JAHHOM MYHUIMTIAIBFHOW YCIyTH B TOJIHOM O0BEME B TMOPSIAKE, OMPENeIEHHOM dYacThio 1.3
ctatbu 16 @enepanbHoro 3akoHa Ne 210-P3.

5.2. Xanoba momaercs B NUCbMEHHOM ¢opme Ha OyMa)XHOM  HOCHTEIE,

B QJIGKTPOHHON (hopMe B yNoOJHOMOYEHHBIH opraH, M®L], nubo B opran rocyaapcTBeHHON
BrnactTu Bonrorpazackoit obnactu, sBistouuiics yupenutenem MOL[ (manee — yupeaurtens
M®L]), a Takke B OpraHu3alMu, NpeaycMoTpeHHble dacThio 1.1 ctateu 16 depepanbHOro
3akoHa No 210-@3. JKanoOwl Ha pemeHuss u nedctBus (OesneiictBue) paborHuka MOI]
nonatorcs pykoBoautento dtoro M®II. JKanoOwl Ha pemienus u aeiictBus (6e3neiicteue) MOL]
nonatorca yupenurtento MOL wian JOMKHOCTHOMY JIHILY, YHOJHOMOYEHHOMY HOPMAaTHBHBIM
paBoOBBIM aKTOM cyObekTa Poccuiickoit deneparuu. XKamoObl Ha pemieHuss U JACHCTBUS
(6e3neiicTBe) pPaOOTHUKOB OpraHU3AlMKA, TMPETyCMOTPEHHBIX dacThto 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-D3, noparoTcs pyKOBOIUTENSAM 3THUX OpraHU3aLUi.

XKanoba nHa pemeHus u JeidcTBus  (6e3deiicTBHE)  YNOJHOMOYEHHOIO  Oprasa,
JOJDKHOCTHOTO JIMIA YIOJTHOMOYEHHOIO OpPraHa, MyHHUIMIAIBHOTO CIIYKAIllEro, PyKOBOAUTENSA
YIIOJJTHOMOYEHHOI'O  Oprasa, MOKeT OBbITh HampaBieHa 1o mouTe, dYepes MOILl, ¢
UCTOJIb30BaHUEM MH(OPMAIIMOHHO TeEKOMMYHHKAIIMOHHOHN ceTu "VHTepHeT", oduimaibHOro
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caiiTa opraHa, TNpPEJOCTaBIAIOLIET0  MYyHUIMNAIbHYK  yciIyry, EauHoro mnoprana
rOCy/IapCTBEHHBIX M MYHMIIMIIAJIbHBIX YCIYr, a TakKe€ MOXXET ObITh NpPUHATA IMPH JUYHOM
IIpUEME 3asIBUTEIS.

Kanoba na pemenust u nevictBus (6e3nericteue) M®ILI, pabotauka M®I[ MoxeT ObITh
HafpaBjeHa 10 TOYTe, C MCIOJIb30BAaHHEM HH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHON CETH
"Unrtepuer”, odunmanpHoro caiita M®PI[, EnuHoro moprama rocygapCTBEHHBIX H
MYHUIIUTAIBHBIX YCIYT, @ TAK)KE MOXKET ObITh IPUHATA MPHU JIUYHOM IIPUEME 3asIBUTEIIS.

XKanoba Ha pemienus u aeictus (6e3aeiicTBIE) opraHU3aluil, MPeayCMOTPEHHBIX YacThIO
1.1 crarbu 16 @enepanbHoro 3akoHa Ne 210-®3, a Takke HUX PAOOTHUKOB MOXKET OBITH
HalpaBlieHa MO IOYTe, C HUCIOJIb30BAaHUEM HHPOPMAIIMOHHO-TEIEKOMMYHHUKALIMOHHONW CETH
"NuTepHer", opuULMaNbHBIX CaWTOB 3TUX OpraHu3anuii, EquHOro moprana rocyaapcTBEHHBIX
Y MYHULUIAIbHBIX YCIIYT, @ TAKXKE MOKET ObITh IPUHATA IPU JTUYHOM NPUEME 3asBUTEIISL.

5.3. JKanoGsl Ha pemeHus u AelcTBusS  (Oe3leHCTBHE) PYKOBOAMTENS OpraHa,
MPEIOCTABIIAIONIEI0 MYHUIMIAIBHYIO YCIyTy, MOJAIOTCA B BBIIMIECTOSIIIUNA OpraH (IpHU ero
HaJIMYMK) JH0O0 B Clyyae €ro OTCYTCTBUSI paCCMaTPHUBAIOTCS HEIIOCPEICTBEHHO PYKOBOJIUTENIEM
Oprasa, IpeJoCTaBISAIONIEr0 MyHULIUIIATbHYIO YCIIYTY.

5.4. XKanoGa 1oymKHA COaEPKATh:

1) HauMeHOBaHHE YIOJHOMOYEHHOTO OpraHa, JOHKHOCTHOIO JIMIA YIOJTHOMOYEHHOTO
opraHa, Wil MYyHHIMIAIBHOrO ciyxamero, M®ILl, ero pykoBogutens u (WiM) pabOTHHKA,
OpraHm3alvii, NpeaycMOTpeHHbIX 4acTbio 1.1 cratbm 16 ®enepanpHoro 3akona Ne 210, wux
pykoBoauTeneil u (unau) paOOTHUKOB, peleHUs W JAeUCTBUS (Oe3/efCTBHE) KOTOPBIX
00XKaITyIOTCS;

2) paMunuio, UM, OTYECTBO (TIOCIIETHEE — NIPH HAJMYMH), CBEJICHHUSI O MECTE KHUTEIbCTBA
3asBUTENS - GPU3NYECKOTrO JIMIa JTM00 HAMMEHOBAHUE, CBE/ICHUS O MECTE HaXOXKIACHUSI 3asIBUTEIIS
- IOpUIMYECKOro JUIa, a TakkKe HoMep (HOMepa) KOHTakTHOro TenedoHa, aapec (aapeca)
AJIEKTPOHHOM MOYTHI (IPU HAJIMYMK) M MOYTOBBIN aJipec, M0 KOTOPHIM JIOJKEH OBITh HAIlpaBieH
OTBET 3aBUTEIIIO;

3) cBeneHust 00 00XKalyeMbIX pelIeHUSIX U JeHCTBUSAX (Oe31eiCTBUM) YIIOITHOMOUYEHHOTO
opraHa, JAOJDKHOCTHOTO JIMIAa YHOJHOMOYEHHOTO OpraHa, Ju00 MyHHIMIAIBHOIO CIy’Kalllero,
M®ILI, paborHuka MOILI, opranuzanmii, mOpeaycMOTpeHHbIX dYacTeio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHMM KOTOPBIX 3asBUTEIb HE COMNIACEH C pElICHHEM
u  gedctBusMH  (Oe3ledCTBHEM)  YINOJHOMOYEHHOTO  OpraHa, JOJDKHOCTHOTO — JIMIA
YIIOJITHOMOYEHHOTO OpTraHa, WM MYyHHUIUMNAIbHOTO ciyxamiero, M®Il, paGoramka MOII,
OpraHM3aluii, nNpeaycMoTpeHHbIX dacTeio 1.1 ctateu 16 denepanpHoro 3axkona Ne 210-D3,
UX pabOTHUKOB. 3asBUTENEM MOTYT OBITh MpEACTaBICHBl JTOKYMEHTHI (NpU HaJIU4YUN),
MOATBEPKIAIOIINE JOBOJIBI 3asIBUTEIIA, INOO X KOIHU.

3asBUTENIb UMEET MPaBO Ha MoJyuyeHHe MHGOPMAIMU U JOKYMEHTOB, HEOOXOAUMBIX IS
00OCHOBAHHUS ¥ PACCMOTPEHHS KaJIOOBI.

5.5. OcHoBanumeM Il Hadaja MPOIEAYPHl IOCYyACOHOTO OOKAJOBAHUS SIBIISICTCS
MOCTYIIJIeHHE KayoObl 3asBuTeNs. Perucrpanus xamoObl OCYLIECTBISETCS YIMOTHOMOUYCHHBIM
CIIEUAIINCTOM  YIIOJIHOMOYEHHOTO oprasa, paboraukamu ~ M®I], OpraHu3aIui,
NpeayCcMOTpeHHBIX YacThio 1.1 ctateu 16 @epepanvHoro 3akoHa Ne 210-D3 B TeueHue Tpex
JTHEW CO JTHA €€ MOCTYIUICHHUS.

Kanoba, moctynuBmIas B YyNOJIHOMOYEHHBIH opraH, MOIL, yupenutemo MOI, B
OpraHu3aiuu, npeaycMoTpeHHble dactbio 1.1 cratbum 16 ®enepanpHoro 3akoHa Ne 210-D3,
MOJUIEKHUT PACCMOTPEHHIO B TEUEHHUE MATHAALATH pabOUYMX JHEW cO JHSA €€ perucTpaluu, a B
ciydae  OOXaJoOBaHHMS ~ OTKa3a  yHOJHOMOYEHHOro  opraHa, M®Il, opranuzamui,
npeaycMOTpeHHbIX 4yacThio 1.1 cratbu 16 nHacrosmero denepanbHoro 3axkoHa Ne 210-03, B
IpHeMe JOKYMEHTOB y 3asBUTENS JTMOO B UCIIPABJICHUN JIOMYIIEHHBIX ONEYaTOK U OLIMOOK WM
B cllyyae 00>KaJOBaHUs HapyIICHHUs YCTAaHOBJIEHHOTO CPOKa TaKMX HCIPABICHUH — B TEUEHHUE
STH paboyuX JHEH co IHS ee PerUCTpaluy.
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5.6. B ciiyuae ecnu B xano0e He yka3aHbl ()aMUIIUS 3asBUTEIIS, HAIIPABUBIIETO Kaoly, 1
(unu) MOYTOBBIN azpec, M0 KOTOPOMY JIOJDKEH OBITh HalpaBieH OTBET, OTBET Ha kajoly He
JaeTcs.

Ecnu B ykazaHHO xayobe conepikarcs CBEACHHS O MOATOTABIMBAEMOM, COBEPIIAEMOM
WIM COBEPILIEHHOM IIPOTUBOIIPABHOM [JESHUM, a TaKXKe O JMIE, €ro IOAT0TABIMBAIOLIEM,
COBEpUIAIOIIEM WM COBEpPILIMBIIEM, Xajlo0a MOJJIKUT HAMpaBICHUIO B TOCYAapCTBEHHBIH
OpraH B COOTBETCTBUU C €70 KOMIIETEHIUEH.

JIOKHOCTHOE JTMI0, paOOTHUK, HaJeIEHHbIE TTOJTHOMOYMSIMU IO PACCMOTPEHHUIO kajlod B
COOTBETCTBUM C ITyHKTOM 5.2 HACTOSLIETO aJIMUHUCTPATUBHOIO PErVIAMEHTa, NPHU MOIYYEHUH
&KaJoObl, B KOTOPOHM cojaep)kaTrcs HEIeH3ypHble MO0 OCKOpOUTENIbHbIE BBIPAKEHUS, YIPO3bI
KU3HU, 3I0POBBI0O M HMMYIIECTBY JIOJDKHOCTHOTO JIMIA, & TAaK)KE€ YJIEHOB €r0 CEMbH, BIIPABE
OCTaBUThH 3kajo0y 0e3 OTBeTa MO CYLIECTBY IMOCTaBJICHHBIX B HEW BONPOCOB M COOOIIUTH
3asBUTEIIIO O HEJAOMYCTUMOCTH 3JI0YHOTPEOICHHS TPABOM.

B ciyuae ecnm Tekct kanoObl HE MOJJAeTCs IPOYTEHHIO, OHA OCTaBIsieTcs 0e3 OTBeTa, O
4YeM B TEUYEHHE CeMM JHEW CO JHS PEerucTpaluu kajoObl coOOILIaeTcs 3asBUTENIO, €CIIU €ro
(dbaMuIMs ¥ MOYTOBBIN a/Ipec MOJAAI0TCS IPOUYTEHHUIO.

Ecnu oTBeT mo cymiecTBy MOCTaBJICHHOTO B *ajo0e BOIpoca HE MOXKET ObITh JaH 0e3
pasriamieHusl CBEACHMH, COCTABISAIOIIMX TOCYJApCTBEHHYIO WM HUHYIO OXPaHAEMYIO
(benepanbHBIM 3aKOHOM TaiiHY, B TEUCHHE CEMU JHEU CO JHS PErUCTPAIlUH 5Kalo0bl 3assBUTEIIO,
HalpaBHUBIIEMY KajoOy, COOOIIaeTcsi O HEBO3MOXXHOCTH JaTh OTBET IO CYIIECTBY
IIOCTAaBJIEHHOTO B HEW BONpOCa B CBS3U C HEAONMYCTHUMOCTBIO DA3IJIAlICHUs YKa3aHHBIX
CBEJICHUM.

B ciydae ecin TeKCT kanoObl HE IMO3BOJSET ONPEICTUTHh CyTh OOpallleHHUs 3asBUTEI,
OTBET IO CYILECTBY KaJloObl HE JaeTcs, O 4YeM B TEUEHHE CEeMM JHEW cO JHS PEerucTpaluu
XKaJio0bl COOOIIAETCs 3asIBUTEIIIO.

B cmydae ecnm B kanmobe oOxkamyercs cyaeOHOe pelmieHue, Takas kajno0a
B TEUEHHE CEMH AHEW CcO NHA €€ perucTpaluy BO3BpAIlAETCs 3asBUTENI0, HANpPaBHUBIIEMY
&KasoOy, ¢ pa3bsICHEHUEM TOPsIJIKa 00Kal0BaHUs JaHHOTO Cy/1eOHOTO peleHusl.

Ecnu B xanobe coaepUTcs BOMPOC, Ha KOTOPBIM 3asBUTENI0 HEOAHOKPATHO TaBaJIUCh
MMChbMEHHBIE OTBETHI 10 CYIIECTBY B CBSI3U C paHEe HANpaBIsEMBbIMH KaloO0aMu, U MPHU STOM B
Kajo0e He MPUBOJATCS HOBBIC JIOBOJBI MIIM OOCTOSITENBbCTBA, TOJHKHOCTHOE JIHMIIO, PaOOTHHUK,
HaJIeJICHHbIE TOJHOMOYHMSIMHM [0 PAaCCMOTPEHHUIO 3KajJo0 B COOTBETCTBHMM C IyHKTOM 5.2
HACTOAILLET0  aJIMHUHUCTPAaTUBHOTO  pErjlaMeHTa,  BIpaB€  MPUHATH  pEUIEHHE O
0€30CHOBATEIILHOCTH OYepeAHON KaloObl M TpPEKpalleHWu MEePernucKu ¢ 3asgBUTENEM IO
JAHHOMY BOIIPOCY TPH YCJIOBHH, YTO YKa3aHHas kajoba M paHee HampaBisieMble >XaloObl
HAlpaB/SJIUCh B OJWH M TOT € YINOJHOMOYEHHBIM oOpraH WM OJHOMY U TOMY XKe
JOJDKHOCTHOMY JHily. O JaHHOM PELICHUH YBEOMIISIETCS 3asBUTEIb, HAIIPABUBIIHH kano0y.

5.7. Tlo pe3ynbraraM pacCMOTPEHHUS KAJIOObl TPUHUMACTCA OJHO W3 CIEIYIONUX
peLIeHui:

1) xamoba ynoBIETBOpSiETCS, B TOM 4uCie B (opMe OTMEHBbI HPUHATOTO PpEHIeHHS,
UCTIPABJICHUS JIONMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJIbTaTe MpPEJOCTaBICHUS
MYHHIIMIIAJbHOW YCIYyTH JTIOKyMEHTax, BO3BpaTa 3asBUTENIO JEHEKHBIX CpPEJCTB, B3UMaHHE
KOTOpBIX HE NPEJyCMOTPEHO HOPMAaTHBHBIMU IIpaBOBBIMU akTaMu Poccuiickoir ®exnepanumy,
HOPMaTUBHBIMHM IIPAaBOBBIMHU akTamMu Bosrorpajackoi o61acTi, MyHUIIMIIAIbHBIMUA MPAaBOBBIMU
aKTaMH;

2) B y/IOBJIETBOPEHHUH Ka100bl OTKa3bIBACTCS.

5.8. OCHOBaHMSIMH ISl OTKa3a B YJIOBJICTBOPEHUH JKAI0ObI SIBIISIOTCS:

1) npusHaHWe mpaBOMEpPHBIMU pemieHuss W (WiM) JeiictBuil  (O6e3xeiicTBus)
YIOJIHOMOYEHHOT'O OpPraHa, JOJKHOCTHBIX JIML, MyHULIUIAIBHBIX CIYXaIIUX YIOJHOMOYEHHOTO
oprana, MO®II, paborauka M®II, a Taxxe opraHusanuii, NpeaycCMOTPEHHBIX YacThio 1.1 cTaTbu
16 ®enepanbHoro 3akoHa Ne 210-D3, unu ux paOOTHUKOB, YYacCTBYIOIIMX B MPEIOCTaBICHUU
MYHHIIMIIAJILHON yCITyTH,
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2) HanMuuMe BCTYNMBIIETO B 3aKOHHYIO CHJIy pEIICHUS CyAa IO jkaiobe o ToM
e MpeJAMETE U 0 TEM K€ OCHOBAHUSIM;

3) mnomava KajmoOBbl  JIMIIOM, TIIOJIHOMOYHSI KOTOPOIO HE  IOATBEPKICHBI
B ITOPSAKE, YCTAHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickoit denepannn.

5.9. He mno3nHee nHA, CIEAYIOIIErO 3a JHEM MPUHATHS PELIEHUs, 3asBUTEIIO
B NHCbMEHHOM (opMe U MO JKEIaHWIO 3asBUTENs B JJIEKTPOHHOW ¢opMe HampaBisercs
MOTHBUPOBAHHBIN OTBET O pe3yJbTaTaXx pacCMOTPEHUS KaJIOOBI.

B cnyuae mpusHaHus jkanoObl MoJyIexkaliel yA0BIECTBOPEHUIO B OTBETE 3asBUTEIIO JaeTCs
uHpOpMaLUsi O JCHCTBUAX, OCYLIECTBISIEMbIX YIOJIHOMOYEHHbIM opraHoM, MOII, mubo
OpraHu3anuen, nperycMoTpeHHbIX JyacTeio 1.1 ctaten 16 denepansHoro 3akona Ne 210-P3, B
LEeIsIX  HE3aMEUINTENbHOIO  yCTPaHEHMsI  BBIABICHHBIX  HApPYIIEHUH TpU  OKa3aHUU
MYHHIIMIIAJLHOW YCIyTH, a TakKe HMPHUHOCSATCS M3BUHEHUS 3a JIOCTaBJIICHHbIE HEYyA00CTBa U
yKa3pIBaeTcsi MHGpopManus O MAaJbHEWIIMX JEHCTBHUAX, KOTOpble HEOOXOAMMO COBEPIIUTh
3asIBUTEIIIO B LEJSIX MOMYyYEHUS! MyHULIUIATbHON YCIYTH.

B cnydyae nmpusHaHus *kaynoObl HE TMOJJIEKAIEH yIOBIECTBOPEHHUIO B OTBETE 3asBUTEIIO
JAIOTCSl AprYMEHTHPOBAaHHBIE PAa3bsICHEHUs O TMPUYMHAX TMPUHSATOrO pELIEHUs, a TaKxke
uHpOpMaLUs 0 IopsiIKe 00KaTOBaHUS IPUHATOTO PEIICHUS.

5.10. B cnyuyae ycTaHOBIEHHUS B XOJ€ WJIM IO pE3yJIbTaTaM PacCMOTPEHHS KanoObl
IIPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO IPABOHAPYLIEHMs] WINA NPECTYIUIEHUS JTOJKHOCTHOE
JUI0 YMOJHOMOYEHHOTO OpraHa, paOOTHUK HaJeJIEHHBIE IMOJIHOMOYHUSMHU MO PACCMOTPEHUIO
&Kamo0 B COOTBETCTBMM C IYHKTOM 5.2 HAaCTOSIIET0 aJMHUHUCTPATHBHOTO perjaMeHTa,
He3aMeUINTEIbHO HAIIPABIISAIOT UMEIOLUECS MaTepHalIbl B OPTaHbl IPOKYpPaTYPH.

5.11. 3asBurenu BmpaBe O00XKaJOBATh pEIICHUs, NPUHATbIE NPU IPEIOCTABICHUU
MYHHUIMNAIBbHOW yCIIyTH, AedcTBust (Oe3neiicTBUe) OOKHOCTHBIX JIML, MYHMIIMINAIbHBIX
CITy’KaIllUX YIOJHOMOUYEHHOIO OpraHa, JOJDKHOCTHBIX Jul M®LI, paGoTHMKOB OpraHu3auui,
perycMOTpeHHbIX 4YacThio 1.1 crateum 16 ®enepanbHoro 3akoHa Ne 210-®3, B cyneOHOM
MOpSJIKE
B COOTBETCTBHH C 3aKOHOAATEIbCTBOM Poccuiickoit deneparum.

5.12. llonokeHuss HACTOSALIETO pa3leNa, YCTaHABIWBAIOLIUE MOPSIOK PACCMOTPEHUS
XKayod Ha HapylIeHHs MpaB IpaKIaH U OpraHu3aluid MpH MNPeAOCTaBICHUM MYHUIIMNAIbHOMN
YCIIyTH, HE PacCIpOCTPAHSIIOTCS HAa OTHOLIEHUS, peryaupyeMble denepanbHbIM 3aKOHOM OT 02
Masg 2006 1. Ne 59-®3 "O mopsigke paccMOTpeHHs oOpamieHuil TpaxkaaH Poccuiickoit
Oenepaunn".
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IIpunoxenne
K aJIMUHUCTPATHBHOMY periJaMeHTy MPEIOCTaBICHUS
MyHHIUNAIBHON yciyru «lIpu3HaHHMe caJoBOro A0Ma KHIBIM
JOMOM M JKWJIOTO JOMa CaJOBBIM JOMOMY», YTBEPKICHHBIN
MIOCTAHOBIEHUEM  aJMHUHUCTPAIlMM TOPOJACKOTO  IMOCENEHUS
r.CypoBukuHo ot 16.01.2023 Ne 80

dopMa 3asBJICHUSA
0 NIPU3HAHUM CAT0BOI0 A0MA KUJIBIM JOMOM H KHJI0T0 A0MA CaZ0BbIM 10MOM

['maBe anMUHUCTpALKA TOPOJICKOTO
nocesieHust r.CypoBUKHHO

E.®. KynmaeBoit

oT

(pamuust, IMs1, OTYECTBO — JUISI TPaK/IaH,

MIOJIHOE€ HAMMEHOBAaHUE OpraHU3aLUN JIs;
FOPUIMYECKUX JIMIT)

TIOYTOBBIN AapecC 3aABUTCIIA

aJipec 3JIEKTPOHHOM MOYTHI;

KOHTAKTHBIA TeJIehOH

3agBJjeHune
0 MPU3HAHUM CAT0BOI0 J0MA KUJIbIM JOMOM M KHJIOT0 A0MA CAJ0BBIM JOMOM

[Ipomry npu3HaTs:

CaILOBHﬁ JO0M XHJIBIM JOMOM

JKuioit oM caJIOBEIM JIOMOM:

KaﬂaCTpOBBIﬁ HOMCp CaI0OBOI'0 JOMa UJIH JKXKUJIOTO A0MaA:

KanacTpoBblil HOMEp 36MEIbHOIO Y4acTKa:

[Ipunoxenne:

Pe3ynbTat nmpenocTaBiieHus: yCIayTy oIy BbIJIATh (HAlIpaBUTh) MHE:
D JIMYHO B OPraHe MECTHOI'O CaMOYIIPABJIEHUS 110 MECTY IIPEICTaBICHUS JOKYMEHTOB;
D JMYHO B MHOTO(YHKIIMOHAJILHOM LIEHTPE;

D IMMOYTOBBIM OTIIPABJICHUCM I10 aAPCCy:

| I 1o agpecy 3J'IeKTp0HHOI71 IIOYTHI:

(mara) ((pamuvist, THUIIAAITB 3asTBUTEIIS) (IO CH 3aSBHUTEIS)
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